
What numbers need to be used 
when you copy or resubmit a proposal?

New NIH Proposal that has received an AN number in eCommons but the proposal 
need to be resubmitted.

1 – Change Proposal Type to a New – Change Corrected – Proposals Details Tab
2 – Enter the Original Institutional Proposal ID - Proposals Details Tab.



3 – Submission Type should also be marked as a Change/Corrected 
Application – Located on the S2S Opportunity Tab (under Opportunity)



4 – When you copy the proposal it will automatically insert the Grant Tracking number (Sponsor and 
Program Information section). Leave this number in for is a Change/Corrected application.
5 – Just a Reminder - When you copy a proposal it will need to have the following completed --
finalize attachments, finalize budget and UMB PIs will need to recertify



Resubmission of a proposal in a new cycle
This instruction is for submitting a proposal that was previously submitted in 
another review cycle.
1 – Proposal Type (Proposal Details section) should be Resubmission(for S2S)



2 – Enter the IC and Serial number from the initial submission in the Sponsor 
Proposal ID field (Sponsor and Program Information section)
3 – Reminder - resubmission will require the attachment “Introduction”.



Renewal Application
1 – Proposal Type should be marked as a Renewal (Proposal Details section)
2 – Enter the KR Award number from the original grant in the Award ID field



3 – Enter the Sponsor Proposal ID on the Sponsor and Program Information Tab. 
It will be part of the Grant Number from the initial award -- the IC and Serial 
Number.



Supplement Submission
1 – Proposal Type for Supplements should be Revision (Proposal Details section)
2 – Enter the Parent Grant KR Award number in the Award ID field.



3 – S2S Revision Type will most likely be Increase Award – S2S Opportunity section



4 – Sponsor Proposal ID – Number comes from the Parent Grant number – Sponsor & Program 
Information section. 



Changed Corrected Supplement Proposal

1 – Proposal Type should be Supplement – Changed/Corrected (Proposal Details section)
2 – Original Institutional Proposal ID – Number from the initial submission of the Supplement



3 – Submission Type Change/Corrected Application, and S2S Revision Type = Increase Award
(S2S Opportunity section)



4 – Enter the Grant Tracking number from the initial submission – The number will automatically pull 
in if you copy the initial submission (Sponsor & Program Information section)


