
CICERO Self Registration for Affiliate Researchers 

Steps: 

1. PI (Sponsor/Approver) completes Cicero-Self Registration in UMB Community 
System (CS) for affiliate researcher 

2. Affiliate researcher will complete and submit their self-registration in UMB
Community System (CS) 

3. Community System (CS) approves the affiliate researcher’s self-registration
* Enterprise directory will send the new user an email to set up their UMID/Password

4. Affiliate researcher completes their UMID/Password setup
5. CICERO receives bulk import and creates new account(s).

*Emails user with CICERO login instructions

Step 1:  PI (Sponsor/Approver) completes Cicero-Self Registration in UMB Community 
System (CS) for affiliate researcher 

1. Log into UMB Community System at https://cfapps.umaryland.edu/cs/home.cfm
2. Click on Cicero-Self Registration link on main menu bar

3. Click the blue ‘Add Self-Registration’ button

https://cfapps.umaryland.edu/cs/home.cfm


4. Add email(s) into self-registration form for each affiliated researcher (emails are
separated with a comma), add additional information if needed, check the  modules
needed by new Cicero user(s) (1 or more), and check the box acknowledging you
accept responsibility for the researcher

5. PI Clicks Submit

6. PI’s view after Submitting. Status of each email entered. Verify Researcher can proceed or PI
       needs to submit a ticket. 



 (Green) 
*Researcher has a UMID, no action required by researcher in this process.
**PI needs to submit a ticket to the CITS Help Desk at 410-706-4357 or 
help@umaryland.edu. 
Problem statement such as: "Affiliate CICERO Self Registration, user has existing 
UMID or Community Entry"

           (Yellow) 
Researcher will receive email notification and proceed with setup (Step 2) 

Step 2: Affiliate researcher will complete and submit their self-registration in UMB 
Community System (CS) 

1. CS will send affiliated researcher(s) an email with a link to complete their self-
registration

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Furldefense.com%2Fv3%2F__https%3A%2Fwww.umaryland.edu%2Fcits%2Fservices%2Fduo%2F__%3B!!ECp5tQ!lrh1xHSCZJjGgapuykaLvqnMfYwIKayRKu4yL3wlH9vyZBIB7_8Nn7Hn0kcPzRr12_nWkbylwoqKx2mmDvAgmLRBJg%24&data=05%7C02%7Casadzewicz%40umaryland.edu%7Cd726829e03a74269c13108ddfb856f15%7C3dcdbc4a7e4c407b80f77fb6757182f2%7C0%7C0%7C638943272727509213%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=8IY6AJzvRf1axybpOZvCgyoZpdeEWH4V0Vt1wHGcqzU%3D&reserved=0


 

2. User will complete and submit self-registration (highlighted are required fields) 

 



3. If the Affiliate Researcher receives any errors or has issues completing the form. 
Please direct any errors, issues, or questions about the CICERO Self-Registration 
steps in the Community System to DL-CITSWebDevelopment@umaryland.edu . 

 

Step 3: Community System (CS) approves the affiliate researcher’s self-registration  
* Enterprise directory will send the new user an email to set up their UMID/Password 

 

Step 4: Affiliate researcher completes their UMID/Password setup 

1. Follow the directions in the Enterprise directory email to Setup your UMID 

* If you experience issues setting up your UMID please contact the Helpdesk: 

   410-706-4357 or help@umaryland.edu 

 

Step 5: CICERO receives bulk import and creates new account(s) or updates existing.  
*Emails user with CICERO login instructions 

 **The first time you log into CICERO you will need to setup DUO multi-factor    

           authentication. Instructions here.  

mailto:DL-CITSWebDevelopment@umaryland.edu?subject=CICERO%20Self-Registration%20Error,%20Issue,%20or%20Questions
mailto:help@umaryland.edu

