
Online OPT Application
Step-by-step



1. Create a USCIS account



2. Sign in to your USCIS account



3. Select File a form online



4. Select Application for Employment 
Authorization (I-765)



5. Read the form overview carefully



6. Review the Quick Tips



7. Review how to navigate the online form



8. Select your eligibility category



IMPORTANT: Eligibility category information

Category Description What it means

(c) (3) (A) Pre-completion OPT Employment authorization for work you do before you complete your 
program of study.

**Few UMB students apply for this category of work authorization, please 
check with OIS if you are thinking about selecting this category. 

(c) (3) (B) Post-completion OPT Employment authorization for work that you will start after you complete 
your program of study. 

** The earliest you can apply is 90 days before your complete your 
program.

(c) (3) (C) STEM Extension Students who studied in certain Science, Technology, Engineering, and 
Math fields may be eligible. See OIS website for details.

**You can only apply if you are currently in an authorized period of Post-
completion OPT

https://www.umaryland.edu/ois/current-students/f-1-students/f-1-student-employment/stem-extensions/


9. Complete the form 



10. Complete the form (continued)



11. Complete the form (continued)



12. Complete the form (continued)



13. Prepare documents to upload



13. Review evidence for STEM Extension

Presenter
Presentation Notes
NOTE: When they say “previously earned STEM degree” they are referring to a degree that you earned before the most recent degree you earned from UMB. 



14. Review the pre- and post- completion 
evidence 



15. Make sure your documents are formatted 
properly



16. Make sure your documents are formatted 
properly (continued) 



Required Documents to Upload – All 
Applicants
• Passport-sized photo
• Passport biographical page
• I-94 PDF from your most recent entry to the United States: 

https://i94.cbp.dhs.gov/I94/#/recent-search
• Your I-20 with the OPT recommendation for this specific request on 

page 2
• Post-completion OPT - I-20 cannot be more than 30 days old on the day you 

submit your OPT application to USCIS
• STEM Extension - I-20 cannot be more than 60 days old on the day you 

submit your OPT application to USCIS

https://i94.cbp.dhs.gov/I94/#/recent-search


Other Documents to Upload – if applicable

• Previously issued I-20(s) with CPT or OPT notations on page 2
• Previously issued EAD card(s) (front and back)
• Copy of diploma and transcript (STEM Extensions)
• Proof of full-time enrollment for at least one academic year, i.e. 

transcript (pre-completion OPT)



17. Review the form & download snapshot



STOP – Do not pay yet! 

• Upload the Snapshot PDF of the I-765 to 
Sunapsis on the “Online Application Review” 
e-form

• Please allow OIS up to 5 business days to 
review your request



18. Review one more time and submit



20. Sign your form



21. Pay the fee



22. Pay the fee (continued)



23. Review your confirmation



24. Track your application
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