Online OPT Application

Step-by-step



1. Create a USCIS account

Learn About the USCIS Online Account [ &
. file-onli

* Filing tips and videos

» Helpful questions & answers

* Resources for attorneys and
representatives

. Passm{ord resets and how to get The hanefire
technical support s .
of filingonline




2. 51gn In to your USCIS account

Account Sign In

* Enter your email
address & password

Sign In

Ll
Enter your verification

code

sohappynow@gmail.com

- » System will send
you one-time PIN

* Repeat these steps
every time you login

Secure verification code

24686329




3. Select File a form online

Account Onboarding

Welcome to Your USCIS Account

Select what you want to do

&

Add a paper-hled
case

Enter a represemntative
passcode

@

File a form enline

@5

Verify your identity

Stant a new form, upload Review and sign forms Answer questions about

View your case status

‘ and case history by evidence, and pay and prepared for you by your your immigration history

submit online attormey or 1O verily your personal

adding your case 10 your
account

represenialive entity




4. Select Application for Employment
Authorization (I-765)

.
0 u r 0 n II n e Fo rm s Select the form you want to file online

Application to Replace Permanent Resident Card (1-90)

Request for a Hearing on a Decision in Naturalization Proceedings

11 forms available 3o
th ro u g h U S C I S O n li n e Application for Naturalization (N-400)

Application for Replacement Naturalization/Citizenship Document

account R

Application for Certificate of Citizenship (N-600)

¢ FO rm I -765 is n ea r th e Application for Citlzenship and Issuance of Certificate Under

Section 322 (N-600K)

bOttom Of the liSt Petition for Alien Relative (1-130)
® N Ote t h e e l i gi b i lity ) Application To Extend/Change Nonimmigrant Status (1-539)

(®) Application for Employment Authorization (1-765)
Cate o ries Onty cortain F- | students seeking optional practical training (OPT) may file Form |- res
g online. This Includes

* Pre-completion OPT (c)(3)(A] eligbility category

* Post-completion OP1 - (¢1(3)(8) elgbility category, of

® 224 month extersion lor STEM students (students holding a degree in s ence
technology, engineering, or mathematics) - (¢)(3)(C) eligiility category



5. Read the form overview carefully

Form Overview £

|-765, Application For Employment
Authorization

Eligibility
[@) Application fee

Certaln lorelgn nationsls who are in the United States may file Form |- 785, Applicat ion ke
Lmployment AUtho!Lzation, 10 request &m ployment SUthorization and an E mployment Authorization
Document [EAD|. Other forelgn natlonats whose immigration status suthorizes them 1o work (n the
United States without restrictions may also use Form | 765 to apply for an LAD that shows such
authoriration,

B Required evidence

Foreign nationals may also apply for a Social Security number and card on Form | 185

W you aee o lawlul permanen| resident,  conditional permanent resident, or 8 nankmmigrant anty
autharized for employment with & specific employer unader 8 CFR 2748.12(b), 00 not use Form ) 165

fa» Biometrics requirements

Laarm morm about smployment authorliation.

(® How to track your case

° Before You Start Your Application

“ Requests for evidence

Eligibility

Only certain | students seeking optional practical training (OPT) may file Farm
|- 788 oniine. This inchudes - * .
R T & Getting a decision
* Post-completion OPT  (€)3NB) eligibility category; o1

® 3 J4-month extensbon for $TEM students (vudents holding a degiee in sclence
tachnology, enginesring, or mathematics) - (0)(3){C) eligibil ty category.
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6. Review the Quick Tips

Quick Tips
[ Online form is the same as paper version

éea Form logic based on your answers, starts at the beginning

@ Answer as many questions as you can

We automatically save your answers so you can work at
your own pace

Draft forms are saved for 30 days from the last time you
worked on your form
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/. Review how to navigate the online form

Online Form Navigation

* Form navigationis a 488, U, Citizenshi A&, Us. Cittzenship
. . . C.\L )__;I and Immigration l{m znd Ilmmlgration
vertical list on left side W Services W Services

* Form saves when you go to i1, ppiication for 1765, Application fo
E £mployment Authorization Employment Authorization
new section

* Sections collapse & expand | cungsurs = Gotng started A
Basis of eligibility
About You v
Reason for applying
Evidence s
Preparer and Interpreter
Additional Information v information
Review and Submit v
About You b
Evidence v



8. Select your eligibility category

Filling Out the Form—Getting Started

Who Can Submit Form I-765 Online?

Initial release of online I-765 is limited to
students in these categories:

What is your eligibility category?

* (c)(3)(A) Student Pre-Completion OPT <(3)(A) Student Pre-Completion OPT

¢(3)(B) Student Post-Completion OPT

* (c)(3)(B) Student Post-Completion OPT €(8)() STEM Extension

* (c)(3)(C) STEM Extension All other categories must submit
a paper form |-765



IMPORTANT: Eligibility category information
Cotegory | Description | whatitmeans

(c) (3) (A) Pre-completion OPT Employment authorization for work you do before you complete your
program of study.

**Few UMB students apply for this category of work authorization, please
check with OIS if you are thinking about selecting this category.

(c) (3) (B) Post-completion OPT Employment authorization for work that you will start after you complete
your program of study.

** The earliest you can apply is 90 days before your complete your
program.

(c) (3) (C) STEM Extension Students who studied in certain Science, Technology, Engineering, and
Math fields may be eligible. See OIS website for details.

**You can only apply if you are currently in an authorized period of Post-
completion OPT


https://www.umaryland.edu/ois/current-students/f-1-students/f-1-student-employment/stem-extensions/

9. Complete the form

Filling Out the Form—Getting Started

What is your reason for applying?

» Why are you applying?
* Did you submit Form I-765
previously?

Initial permission to accept employment

Replacementof lost, stolen, or damaged
employment duthorization document or correction
of my employment authorization document NOT
DUE to US Citizenship and Immigration Services
ernor

Renewal of permission to accept employment

Have you previously filed Form |-7657

Yes

No
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10. Complete the form (continued)

Filling Out the Form—

Your Immigration Information

» Country of citizenship/nationality
* Form I-94 Arrival-Departure Record number

ind Border Protection

| oetisammee [ 184150

» Last arrival date in U.S., port of entry & Samswan (4] Humber Rotra

Status AGmigsion (1-84) Recora Humber $8000818043
Agmit Until Date (MMODY Y YY) 100102012

* Current passport/travel document number, s provied oo A 09 o
expiration date, issuing country —

* Currentimmigration status oo s T 0010

* SEVIS number e g

5 A_Number Clats of Adrma mon ¥

* USCIS Online Account Number
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11. Complete the form (continued)

Filling Out the Form—

Your Immigration Information

Do you want the Social Security
Administration to issue you a
Social Security card?

* If yes, you need to give us authorization
to submit your request to SSA

* Enter your father’s first and last name,
and your mother’s first and last name

19



12. Complete the form (continued

Filling Out the Form—About You

» B i Ogra p h ica l 1765, Application for

Employment Authorization

questlons What is your current legal name?
Your current legal name is the name on your birth certificate, unless it
Getting Started v changed after birth by a legal action such as marriage or court order, Do
not provide any nicknames here,
About You ~
Given nama (first nama) Middie name
Your name
Antony
Your contact information
Family name (last nama)
Describe yoursel!
Smith

when and where you were born
L."i Your immigration information

Other Information

17



13. Prepare documents to upload

Filling Out the Form—Evidence

All F-1 1-765 applicants must provide:
» Passport-style photograph
* |-94 card, travel document, or electronic -94

« Most recent EAD, if you have one, or
government-issued photo ID

* Proof of enrollment at SEVP-certified school

"**Other evidence depends on student’s category. See this checklist for details:
www.uscis.gov/forms/filing-guidance/checklist-of-required-initial-evidence-for-form-i-765-for-

informational-purposes-only




13. Review evidence for STEM Extension

Evidence Specific to Student Category

24-month STEM OPT (c)(3)(C)

« Evidence of degree that is basis for STEM OPT
and is listed on STEM Designated Degree
Program List

* Form I-20, endorsed by DSO within 60 days
before filing I-765

* Ifyou seek STEM OPT extension based on
previously earned STEM degree, provide
evidence that your school is currently
accredited by U.S. Department of Education
and certified by SEVP



Presenter
Presentation Notes
NOTE: When they say “previously earned STEM degree” they are referring to a degree that you earned before the most recent degree you earned from UMB. 


14.
evic

Review the pre- and post- completion
ence

Evidence Specific to Student Category
Pre-completion OPT (c)(3)(A)

* Proof of enrollment at SEVP-certified school

* All prior SEVIS numbers and proof of previously
authorized CPT / OPT and corresponding academic
level—include under Additional Information

* Form I-20, Certificate of Eligibility for Nonimmigrant
Student Status, endorsed by DSO before filing I-765

Post-completion OPT (c)(3)(B)

* All prior SEVIS numbers and proof of previously
authorized CPT / OPT and corresponding academic
level—include under Additional Information

« DSO must enter OPT recommendation in SEVIS within 30 days before you submit |-765, if
not, we will deny OPT request
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The only characters allowed in
document file name are:
» English letters
Numbers
* Spaces
Periods .
Hyphens -
 Underscores
* Parentheses ( )

***Do NOT use special characters

15. Make sure your documents are formatted
properly

Filling Out the Form—Formats

proof of enroliment @ Purdue.pdf %3
© Only English language characters accepted.
EAD [back).pdf x
© Only !rhlsh language characters accepted.
images##.jpg x
© Only English language characters accepted,
OPT recommendation.docx Y

© This file format is not accepted, You must upload a JPG,
JPEG, PDF, TIF, or TIFF,

24



16. Make sure your documents are formatted
properly (continued)

Filling Out the Form—Formats

* Photos: JPG, JPEG, or PNG NOT ALLOWED
+ Documents: JPG, JPEG, PDF, TIF or TIFF | orelan characters

.doc or .bmp files
special characters

NOT ALLOWED

* Foreign language documents must
have English translation

« Maximum size: 6 MB per file




Required Documents to Upload — All
Applicants

e Passport-sized photo
e Passport biographical page

* |-94 PDF from your most recent entry to the United States:
https://i94.cbp.dhs.gov/I94/#/recent-search

* Your I-20 with the OPT recommendation for this specific request on
page 2
* Post-completion OPT - |-20 cannot be more than 30 days old on the day you
submit your OPT application to USCIS

* STEM Extension - |-20 cannot be more than 60 days old on the day you
submit your OPT application to USCIS



https://i94.cbp.dhs.gov/I94/#/recent-search

Other Documents to Upload — if applicable

* Previously issued I-20(s) with CPT or OPT notations on page 2
* Previously issued EAD card(s) (front and back)
e Copy of diploma and transcript (STEM Extensions)

* Proof of full-time enrollment for at least one academic year, i.e.
transcript (pre-completion OPT)



17. Review the form & download snapshot

Filling Out the Form—Review & Submit

@ Avphs st Por Esnpluyincei Awiborlsation .
ulru::-.u-n:“ gan niam Review the |- 765 form information B Print

i - — e, Here is a summary of all the information you provided in your application.

tnn Vet Tong Make sure you have provided responses for everything that applies to you before you submit your
L e | T application, You can edit your responses by going to each application section using the site

}_s —__ { navigation,
e S e |
L e N

o STAR SERE. Type o Font o Blch e e o8 e Dbttty We I1R prepared a draft case snapshot with your responses, which you can download below,
remmpis #vem Aoy te-w beee marnad wd Be qurten 14 Pete e pume of e " geay | e s pra W4
ok chmrwy s e “-—ulﬂ“_l__umn—ﬁ_ Ladand

- o fpated s lnnt S i i s b
it u—.-..._.. ] o e 1 @ View draft snapshot — iee————
e i i e
i ot MIC Getting Started
'tlt—a--a—--n--mn poseeroned
............-.%"" — Basis of ligibiity
|- g ey
“ o, ;3__:;'::.'_-——— b e | What is your eligibility category? ¢(3)(A) Student Pre-Completion

OPT
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STOP — Do not pay yet!

* Upload the Snapshot PDF of the I-765 to
Sunapsis on the “Online Application Review”
e-form

* Please allow OIS up to 5 business days to
review your request



18. Review one more time and submit

Filling Out the Form—Review & Submit

— * Review your entries before you pay

I © vour form filing fee is: 5410 1 OI’]CE yOU Su bmit payment, yOU
cannot make corrections

Alerts and warnings

o There are errors in About You: Your
immigration information

25



20. Sign your form

Filling Out the Form—

Applicant's Declaration & Certification

Applicant's statement

You must read and agree to the statement below.

| can read and understand English, and have read and
understand every question and instruction on this application,
as well as my answer 10 every question

| have read and agree to the applicant’s
statement

Applicant's signature

You must provide your digital signature below by
typing your full legal name. We may deny your
application if you do not completely fill out this
application or fail to submit required documents. We
will record the date of your signature with your
application.

Enter your full legal name here

27



21. Pay the fee

Filling Out the Form—Paying the Fee

« After you agree to the applicant statement, you will be
directed to pay.gov, a secure government portal

* Pay by ACH withdrawal, or debit or credit card

Pay.gov

USCIS |-765
Please select a payment method:

L) Iwant 10 pay with @ withdraveal from & checking of s8vings account (ACH) .

® | want to pay with a debd or credi card m@ "ﬂﬂﬂ@
- [ Contowe |




22. Pay the fee (continued)

Filling Out the Form—Paying the Fee

* Enter payment information USCIS I-765

Review and submit payment

indicates required heids

Agency Tracking ID. |NJTIICKTSQIKH

* Note the form type and
agency tracking ID at the top Lot

Account Holder Name: Lee Siwth
Card Type: VISA

* When you hit “Continue” to S B

Billing Address: 20 Niman Street

pay the fee, your form will be g es 2

. City: Springhels
S u b m Itted Country: United States
Sune/Province: LA
ZiP/Postal Code 19740

* & | authorize a charge to my card account 16 the above amount in accorance
with my card issuer agreement




23. Review your confirmation

Filling Out the Form—After You Submit

* You will receive SN " S

oy US (‘ll!?rmhllp
and Immigration

confirmation your form {) ot o -
Wa S S u b m itted sppllcant © app MOGdemacom | J001Tatd-30de-4T2A400 Lababa }S20S

* Click on “Go to my

CaSES” tO see your case You successfully submitted your |-765 g:}
card and receipt notice

ve status of your application through your USCIS online account




24. Track your application

Tracking Your Case

All notices are posted to your
account

I-765 Application for Employment Authorization
L L Bwenigh § w8

View PO

€ Wb G y

* Receipt notice

— * Biometrics notice

o a » Request for Evidence (RFE)
Your uploads

e e e e ot i e * PDF of completed form

Document Date added

Decision letter

Unsolicited evidence

L e el Tl L T T R T e P
1 DAY bl oty o 1ime i as i) 18 Wwen e o | e bl ot il s gt s b o he (WO @i et A

* Notices are also mailed to the mailing
address on file
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