
How to Complete the Form I-539 

Part 1. Information About You 

Enter the dependent’s information here, not the H-1B 

employee. The oldest dependent’s information should 

be listed on page 1. Any younger dependents should be 

listed on pages 7-9. Put A # if your dependent has one. If 

no, leave blank. The same with question #2. 

 

Mailing Address  

Put the dependent’s name in 4.a., and provide the 

mailing address on questions 4.b. to 4.f. The mailing 

address is where the H-4 approval notice will be mailed 

to after the case is approved. The mailing address could 

be different than the physical address. 

 

Other Information 

This section should also be completed with the oldest 

dependent’s information. 

Enter your current immigration status in item 12.a.  

Enter the end date of your H-1B/E-3/or TN status in item 

12.b. This is the same as the “Admit Until” date on your 

I-94. You can download your I-94 from www.cbp.gov/i94.  

If you are in F or J status, skip item 12.b. and check off 

12.c. instead to indicate you were granted a D/S. If your 

I-94 has a date on the “Admit Until” line, you should bring 

this to the attention of an OIS adviser and get it changed 

to D/S before filing the change of status application.  

 

http://www.cbp.gov/i94


 

Part 2. Application Type 

This section should be completed carefully.  

If the dependent is changing status, check off item #2 

(see next page) and put the H-1B start date in the 

effective date box. Also specify the visa type you’re 

requesting. For example H-4 should be entered for a 

dependent/s of an H-1B employee. E-3D should be 

entered for E-3 dependents. 

If this is a visa extension request, check off item #1.Check 

off item #4 if there is only one dependent filing the form 

I-539.  

Check off 5.a. if there are multiple dependents on the 

form I-539, and indicate the total number under 5.b.  

a  

 

 

 

 

 

 

 

 

 

Part 3. Processing Information  

Enter the H-1B end date in item 1.a., if this is an 

extension request. 

Check off “Yes” in 2.a. only if you are changing status 

after the principal’s H-1B or E-3 is approved. If so, 

provide the I-797A Receipt Number under 2.b.  

 

 

 

 

 

 

 

 



 

Part 4. Additional Information 

Provide passport and foreign address information.  

Carefully review the generic questions 3-20 and answer 

them accurately.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Part 5. Applicant’s Statement, Contact Information, 

Certification and Signature 

Check off 1.a., sign below on item 3.a. with either a blue 

pen or a black ink pen, and put date of signature on 3.b. 

Again, this signature should be of dependent #1 listed on 

page 1. 

 

Part 5 – Continued (Page 4) 

Put the dependent’s contact information on items 4-6 

 



Page 6 - Unless you used an interpreter or a preparer to 

complete the form, skip part 6 & part 7 (the rest of page 

4 & page 5) and continue to part 4 on page 6 and provide 

additional information for answers to Item Numbers 18., 

19., and 20.  

 

 

 

 

Supplement A - Page 7 

List any other dependents you want to file the Form I-

539 here. You can add up to 5 people on pages 7-9. 

 

 

 

 

*** 
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