Guide to upload documents for the In State Classification Application
*Please note that uploading documents for residency review is OPTIONAL.
If you do not meet a requirement that is applicable to your review, documentation will be required to determine whether the requirement is met.
Please review the residency policy to determine what documentation will be needed for your review.
(Do not upload documents with these characters in the file name:  /, , :, *, ?, ", <, >, |, ~)
(STEP 1) Ensure you have chosen the correct term and program. If the incorrect term has been submitted the application may be deleted if you are not admitted to the term and your residency status will be deemed Out of State. Contact your School to confirm!
 (STEP 2) Are you a citizen of the United States? 
-If No:
Attach a copy of your visa, permanent residency card or other immigration document or provide a written statement explaining your status.
If your status has expired, please include documentation if you have received an extension or a statement for review
(STEP 3) I am a part-time (50%) or full-time regular employee of the University System of Maryland or, I am the spouse of OR am financially dependent upon a parent or legal guardian who is, a regular employee of the University System of Maryland.
If you do not meet the residency requirements listed in the policy, you may also apply to the Employee/Dependent/Spouse In-State Rate Code. 
(ON STEP 4) I am financially dependent on another person who has claimed me as a dependent on his/her most recent income tax returns, or I am a ward of the State of Maryland.
-Has this person filed a Maryland state income tax return for the most recent year on all earned taxable income? (This question is directed to the person who claimed you on their tax returns, if applicable.) 
- If Yes: Attach a copy of their most recent Maryland tax return. (MD 502 and 502b if applicant is listed as a dependent). 
- If No: Attach a copy of your most recent Maryland tax return or an explanation. 
(ON STEP 5) For the last 12 consecutive months, have you had the continuous intent to reside in Maryland indefinitely and for a primary purpose other than that of attending an educational institution in Maryland?
- If Yes: Attach one of the following: lease, deed. (this is to prove that your permanent address has been in the state of Maryland continuously for 12 months) 
If your name is not on the lease/deed provide a notarized statement confirming date of residence from the deed/lease holder.  (for example, if you live with your parents or family) the deed/lease holder will need to write a statement confirming that you reside in the home. This statement must be notarized.  
You can obtain a notarized letter by searching online for a notary near you. They are commonly found in banks.
(ON STEP 6) Do you possess a valid driver’s license? 
If your license was renewed within the last 12 months, attach either:
          -A copy of your driving record (your driving record can be requested from the MVA website: Maryland Motor Vehicle Administration), OR a copy of your previous license front/back. 

Have you held a driver’s license in a state other than Maryland within the last 12 months? 
- If Yes: Attach a copy of the driver’s license from prior state of residence.
(ON STEP 7) Do you own or lease any motor vehicles? 
If your vehicle registration was renewed within the last 12 months, attach:
· a copy of the title and registration OR the current registration and prior registration
· If purchased within the last 12 months, also attach one of the following:
·  Sales contract
· Purchase order
· Bill of sale 
· Notarized statement from the initial seller
· Receipt confirming purchase (Vin number should be included) if not, this documentation is not applicable for review. 
 Did you register a vehicle in a state other than Maryland within the last 12 months? 
If Yes: Attach a copy of the title and registration.

(STEP 8) Have you filed a Maryland State income tax return for the most recent year? 
- If Yes: Attach a copy of your most recent Maryland tax return.
-If No: Attach a copy of your dependents 502b form
(STEP 9) Do you receive any public assistance from a state or local agency other than one in Maryland? 
- If Yes: Attach a copy of your received public assistance from a state other than Maryland. 
 
