


Center for Restorative Change (formerly known as SWCOS) 

Detailed Job Description for Community Outreach Worker and Administrative support worker.  

The Center welcomes students to consider an exciting position with the Center for Restorative Change.  

The student will collaborate with Lane Victorson to coordinate awareness and activism efforts with 

special attention towards human rights and social justice. The student will also be working with The Julie 

Center particularly with a youth action group.  To this end the student will: 

 Create and facilitate both curricular and extracurricular based community organizing projects 

with a particular emphasis on mobilizing the student community and the student action group.  

 Build partnerships between the Center for Restorative Change and existing community-based 

organizations. 

 Helping with the social media development at our various sites 

 Generates documents advertising the Center’s community events including monitoring and 

assisting with our social media efforts.  

 Community outreach with various community organizations possibly working at our school-

based sites including various community-based organizations.   

 Responsible for handling clerical tasks such as responding to email inquiries, answering phones 

and voicemail messages, and using our online voice messaging service. 

 Assist with collecting data for evaluations and assessments for our field instructors. 

 Assist with special projects as needed and other administrative duties as assigned. 


