	

	[image: UMB logo]
	Non-Work Study Student Temporary Agreement
Student must be Enrolled at University System of Maryland Campus

	
	Student Assignment Category 14, 16 (Hourly)

	
	Contract must be fully executed in Quantum One Before Work Can Begin



	Requested Action:

	☐ Employment Agreement Extension          ☐ Employment Agreement Amendment

	

	Non-Work Study:    ☐ Undergraduate Student – 14          ☐ Graduate Student/ Professional – 16                 

	

	Student Information

	Student name:                                                   ID #:      

	UMB Date of Hire:                                                              Pooled Position number:      

	Supervisor/ PI:                                                                   Supervisor’s job title:      

	☐  Yes, Foreign National on a VISA.  If yes, type of VISA      

	☐  Yes, Employee is 18 years of age or older. If no, please contact Office of Academic Affairs (410-706-1850)

	Contact and Salary Information 

	UMB Contract Start Date: Click or tap to enter a date.Contract End Date: Click or tap to enter a date.

	Salary Information

	Non-Work Study Hourly Rate: $      per hour

	

	Academic Information

	Name of University System of Maryland (USM) Campus Enrolled:      

	UMB Student ID Number:       

	Degree/ Program Enrolled:                                                 Projected Graduation Date: Click or tap to enter a date.

	Number of Credits* for Current Semester Enrolled:              ☐ Fall              ☐ Spring               ☐ Summer                 

	*FICA exemption subject to enrollment in 6 credit hours for graduate/professional students and 9 credits for undergraduate students after the add/drop period for each semester and summer.

	☐ Full time Student (20 hours/ 0.50 FTE)                     ☐ Part time Student (10 Hours/ 0.25 FTE)

	

	Conditions of Concurrent Employment must be obtained from Student prior to Contract Submission

	Concurrent Employment within UMB

	☐ Yes, the student is also employed with another UMB department as of this contract.       

	If yes, please list the department(s) below 

	Department:                                                                       Hours per week:       

	☐  Student - This contract must be assigned to the same FICA Status as current concurrent student contract

	☐  C1 Staff – Student assignment must be assigned as SUBJECT to FICA status and will not be eligible for FICA exemption.

	If FICA status does match, the student will not be paid until both assignments FICA match.

	Contract Begin: Click or tap to enter a date.                          Contract End: Click or tap to enter a date.

	Concurrent Employment with State Agency including University System of Maryland (USM)

	☐  Yes, the student is also employed with a State Agency or USM.      

	If yes, please list the agency/USM below

	Agency/USM:                                                                     Hours per week:             

	☐  Student - This assignment must be assigned to the same FICA Status as current concurrent student assignment

	☐  C1 Staff – Student assignment must be assigned as SUBJECT to FICA status as the staff concurrent assignment.

	Contract Begin: Click or tap to enter a date.                           Contract End: Click or tap to enter a date.

	

	Assignment and Salary Information

	Dept name:                                                             Dept code:      

	Job Title:                                                                 Job code:      

	Basic job responsibilities are         .

	Weekly Hours:                                                        FTE:      

	Non-work study students who work at least 12 hours per week and contract for at least 30% FTE will receive one hour Sick & Safe leave per every 30 hours up to a maximum of 40 hours per calendar year.

	Location where work will be performed

	Type of work:                       ☐   In-Person                   ☐  Hybrid* (use UMB worksite location)  

	Location:                                                                 ☐ Telework Journey Assigned

	

	Department and Student Employment Office Approval 

	· By approving this contract: I certify that I have reviewed the contract and agree that it meets all terms of this agreement with the University of Maryland, Baltimore in accordance with V - 4.00 (A) - UMB Policy on Student Employment.
· I understand further that this agreement may be terminated at any time by either party.

	

	Contract Extension Student Certification and Acceptance

	· By accepting this contract:  I understand that as a UMB student, I am limited to 20 hours per week when classes are in session for any type of employment regardless of the number of departments for which work is performed. It is my responsibility to ensure that I do not work more hours than I am permitted.
· I understand further that this agreement may be terminated at any time by either party.

	** Contract Amendment requires Student Signature.

	Contract amendment does not affect the dates of the contract but only the FTE or Working Hours Changes. 

	· By accepting this contract:  I understand that as a UMB student, I am limited to 20 hours per week when classes are in session for any type of employment regardless of the number of departments for which work is performed. It is my responsibility to ensure that I do not work more hours than I am permitted.
· I understand further that this agreement may be terminated at any time by either party.

	Student Signature:                 Date:    Click or tap to enter a date.

	Please attach this form as a Document of Records – Employment Contract for this action.
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