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	Minor Non-Exempt C1 Temporary Employment Agreement
Employment Agreement must be executed in HCM before work can be performed.

	
	Non-Exempt Assignment Category 31T (Hourly)



	Requested Action:

	☐ Initial Hire         ☐ Employment Extension       ☐ Employment Amendment

	Non-Exempt Contingent Category I employees are subject to terms and conditions of this written Employment Agreement. Employment Agreements are not to exceed six months. Worker’s Compensation Insurance is provided for job-related injuries. The employee must meet the minimum qualifications and be paid within the appropriate non-exempt pay grades of the associated position. The terms of this agreement are governed by the applicable provisions of the University of Maryland Baltimore’s USM VII.1.40 Policy on Contractual Contingent Category Status Employment for Nonexempt and Exempt Staff Employees and UMB VII.1.40.b Policy on Contingent Employment for Nonexempt and Exempt Staff Employees.

	

	Employee Information

	Employee name:      
	ID #:      

	UMB Date of Hire:      
	Pooled Position number:      

	Supervisor/ PI:       
	Supervisor’s job title:      

	☐  Yes, Younger than 18 Years of age 
	☐ Yes, Work Permit Provided  

	If 18 years of age or older, please use the non-exempt C1 Temporary Employment Agreement.

	☐  Yes, Current USM Student. If yes, please provide which University      

	Employment Contract Information

	UMB Contract Start Date:  Click or tap to enter a date.
	Contract End Date:  Click or tap to enter a date.

	Employment Agreements set to work greater than or equal to 50% Full Time Equivalent (FTE) can be renewed for one six-month renewal and for a maximum of one year. Employment Agreements with less than 50% FTE can be renewed indefinitely with six-month Employment Agreement extension. Agreement as listed can be canceled at any time by either party for any cause.

	Benefits

	Health & Prescription Benefits: The State of Maryland will offer subsidized health and prescription drug benefit coverage for contractual employees (and their dependents) who have a current employment contract and are scheduled to continually work 30 or more hours a week. The employee will be responsible for paying 25% of the premiums for medical and prescription coverage for themselves and any eligible dependents enrolled. The State of Maryland will subsidize the remaining 75% of the benefit premiums for these benefits. Monthly direct pay billing from DBM will reflect the remaining 25%. 

Other Benefits: Contractual CI employees who have a current employment contract and work 30 or more hours a week may also elect to enroll in dental coverage, life insurance and accidental death and dismemberment insurance, but will be responsible to pay the full premium for these benefits and if a contractual C1 is working less than 30 hours per week are eligible to participate in the State of Maryland Benefit Plans at the full premium amount with no State subsidy. If contracted for at least 30% FTE and works at least 12 hours per week, Contractual C1 will receive one hour Sick & Safe leave per every 30 hours up to a maximum of 40 hours in calendar year.

	Assignment and Salary Information

	Dept name:      
	Dept code:      

	Job Title: General Assistant - N79GAU                       ☐  Clerical     ☐ Labor  ☐ Tutor  ☐ Other

	Hourly Rate: $      per hour

	Weekly Hours:     
	FTE:      

	Permissible Hours of Employment All Minors in Maryland: 
Minors 14 to 15: 
· May not be employed or permitted to work more than five hours continuously without a non-working period of at least ½ hour.
· School in session. 
· 3 hours on any day. 
· 8 hours on any day. 
· 18 hours in a school week. 
· School not in session
· 40 hours every week.
· May only work between the hours of 7:00 am and 7:00 pm. 
· May work until 9:00 pm from June 1 until Labor Day. 
Minors 16 to 17: 
· May not be employed or permitted to work more than five hours continuously without a non-working period of at least ½ hour.
· May spend no more than 12 hours in a combination of school hours and work hours each day. 
· Must be allowed at least eight consecutive hours of non-work, non-school time in each 24-hour period.


	Location where work will be performed

	Type of work:                              ☐  In-Person            ☐  Hybrid* (use UMB worksite)  

	Location:        
	☐  *Telework Journey Assigned:


	Conditions of Employment

	If the minor is employed by another USM institution or Maryland state agency upon receipt of this agreement, please provide the agency’s name here      .

	Parent or Guardian Approval and Initials

	If continually working greater than or equal to 30 hours a week as permissible, the minor employee must have alternative health and prescription coverage as defined under the Affordable Care Act.
	Initials:       

	We, the undersigned, certify that we have reviewed the above and agree to all terms of this agreement with the University of Maryland Baltimore in accordance with University System of Maryland and University of Maryland Baltimore VII.1.40.b Policy on Contingent Employment for Nonexempt and Exempt Staff Employees.
	Initials:       

	We further understand that this agreement may be terminated at any time by either party for any cause.
	Initials:       

	Signatures/Approvals

	Student Affairs must be copied on the contract to ensure all parties involved with the youth programs have been notified and properly screened. Send request to umbminorspolicy@umaryland.edu.

	☐Student Affairs Copied                     Date Sent: Click or tap to enter a date.  to umbminorspolicy@umaryland.edu 

	

	By submitting this request, the approvers attest that the department has a need to fulfill the function. In addition, the initiator and department financial officer have identified and approved funding source(s) for this position and understand that should original funding source become unavailable that the department is responsible for any portion of the unavailable funding source(s).

	Department Line Manager:               Date: Click or tap to enter a date.

	VP/Dean Designee:                            Date: Click or tap to enter a date.

	Parent or Guardian:                           Date: Click or tap to enter a date.

	Employee:                                          Date: Click or tap to enter a date.

	Please attach this form as a Document of Records for this action.
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