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	GRADUATE ASSISTANT (04) SUPPLEMENTAL 
INDIVIDUAL COMPENSATION PAYMENT (ICP) REQUEST

	
	Supplemental compensation beyond the graduate assistant’s stipend must be approved by the School of Graduate Studies prior to commencement of assignment for summer session.



	· Paying Department completes Request and sends form to graduate assistant for signature. 
· Once Paying department has obtained all signatures, including School of Graduate Studies, the Request is forwarded to Home Department. 
· The Home Department Payroll Representative will create the ICP and attach request form. 
· Required Quantum One home department approvals will be obtained electronically as the request flows through Home Department Line Manager, Home Department Dean’s Office, HR- Compensation, and executed by HR Service Center.

	Graduate Assistant Information:

	[bookmark: Text1]Name:      
	[bookmark: Text7]ID#:      
	Annual Stipend: $     

	Title:
	☐  Graduate Research Assistant I                 ☐  Graduate Research Assistant II

	
	☐  Graduate Teaching Assistant I                  ☐  Graduate Teaching Assistant II

	Home Department Information:

	School:  Choose an item.
	Department Name:      
	Department Code:      

	Department Contact:      
	Contact Phone:      

	Paying Department Information:

	[bookmark: Text3]School:  Choose an item.
	[bookmark: Text10]Department Name:      
	Department Code:      

	[bookmark: Text4]Department Contact:      
	Contact Phone:      

	Assignment location where work will be performed:     
	☐  In-Person         ☐  Hybrid           ☐  Remote

	School of Graduate Studies Required Approvals: 

	Dr. Erin Golembewski, Ph.D. (egolembewski@umaryland.edu) must approve before the work can be performed.

	School of Graduate Studies Approval:                                         Date: Click or tap to enter a date.

	

	ICP Code and Dates: 

	ICP Code:
	GSS – Graduate Supplemental Compensation:  Additional compensation paid to Graduates Assistants for working on related projects beyond the assistantship during the Summer Session.

	START DATE: 
	Click or tap to enter a date.	END DATE 
	Click or tap to enter a date.
	Increased Responsibilities:  

	Please provide justification describing the supplemental project responsibilities and duties that are not within the assistantship.      .  



	Individual Compensation Payments:

	Dates of assignment must fall within the School of Graduate Studies Summer Session. Two payments are provided.

	Summer Total Payment:
	$     

	Payment Date (Last Saturday of Pay Period)
	Amount per Payment

	Click or tap to enter a date.	$     

	Click or tap to enter a date.	$     


	Labor Schedule (LS) Set-Up:

	#
	Dates: (Funding IDs for Project/ Award/ Funding Source/ Expenditure Org/ Costing %)

	1
	Begin Date:  Click or tap to enter a date.   End Date:  Click or tap to enter a date.: (ID#      )

	2
	Begin Date:  Click or tap to enter a date.   End Date:  Click or tap to enter a date.: (ID#      )

	3
	Begin Date:  Click or tap to enter a date.   End Date:  Click or tap to enter a date.: (ID#      )

	4
	Begin Date:  Click or tap to enter a date.   End Date:  Click or tap to enter a date.: (ID#      )

	5
	Begin Date:  Click or tap to enter a date.   End Date:  Click or tap to enter a date.: (ID#      )

	6
	Begin Date:  Click or tap to enter a date.   End Date:  Click or tap to enter a date.: (ID#      )



	Required Approvals: 

	By signing in the designated areas below, I am verifying this request is in accordance with VII.7.11.A.  – UMB Policy on Graduate Assistants.

	Graduate Assistant 
Signature:      
 
	Printed Name:
[bookmark: Text32]     

	Date:
	Click or tap to enter a date.
	Paying Department
Authorized Signature:      
	Printed Name:
[bookmark: Text33]     
	Date:
	Click or tap to enter a date.
	Paying Department Dean/VP Signature: 
     
	Printed Name:
     
	Date:
	Click or tap to enter a date.
	Home Department and approvals are managed electronically through QHCM workflow.

	

	Questions regarding supplemental compensation can be addressed to 
Celeste Gerhart at cgerhart@umaryland.edu 
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