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2022 – 2023 Inclement Weather Guidelines and Frequently Asked Questions 
(FAQs) 
 
Guidelines 
 
In the event of a UMB campus closure or delay, a UMB Alert will typically be sent by 5 a.m. This early 
notification ensures that those with long commutes or early shifts are aware in a timely manner. Closure 
and delay information will also be available on the UMB Alerts webpage, and sent through UMB social 
media accounts, and Emergency Information Hotline (410-706-8622). Please note: Weather-related 
delays and closures are no longer sent to local news media outlets.  
  
During a UMB campus closure or delay: 

• Essential employees should report to campus as scheduled. 
• Employees who are approved to telework on a day when there is a campus closure or delay 

should work their regularly scheduled hours or take leave. Supervisors may not unreasonably 
deny a teleworker’s request to take leave during an emergency closure if the emergency condition 
results in unexpected dependent care obligations (e.g., a local school closure for inclement 
weather). (See UMB Policy on Telework, section VII-D.)   

• Employees who are not approved to telework and employees who are not required to come to 
campus as essential employees will receive paid administrative leave. 

• Faculty who are teaching virtually should expect their courses to continue as scheduled, unless 
otherwise communicated. 

• Faculty who are teaching in-person classes should expect on-campus lectures or activities to be 
canceled. 

  
Non-exempt essential employees who are required to work on campus during a weather-related 
closure or delay may choose to: 

• Receive their regular compensation and may request the equivalent administrative leave hours to 
be used within 90 days after the closure or delay, or 

• Receive their regular compensation and may request to be paid at their straight hourly rate for the 
number of hours of the closure or delay that the employee was required to be on campus. 

 
For more information, please review the Inclement Weather (FAQs) or the university’s guide to changes 
in on-campus operations, which features additional information about campus closures, delays, and 
more.  If you have questions about your specific responsibilities or circumstances, or whether to come to 
campus, or if you need alternative accommodations due to weather conditions, please contact your 
immediate supervisor. Human Resource Services will provide information about when and how to enter 
Administrative Leave on your timesheet after a campus closure or delay. 
  
Please consult with your supervisor, the UMB Policy on Telework , or Employee and Labor Relations at 
410-706-2606, or HRELR@umaryland.edu on any additional questions you may have. 
 
  

University of Maryland, Baltimore  
Human Resource Services  

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fr20.rs6.net%2Ftn.jsp%3Ff%3D001QALcfCQ6y9wU79bYrlh-guPHNjN0ZplF3uxZN8FF0Fhutt2wnyohRLyEYVl5tf_DQp-tCM0REDBSx5uSQLMZA2DQ--StDWE7S9eF2jIR6DKvTRB1e4O8Kp_OXuteVSMvWNetGy4PU01JP420JBgz_CayzhrMw0ScYmdp1eyFibMKBhYS9lEumQ%3D%3D%26c%3D2qQuo641p183VYf5L99DdnFlUeiZQ7XL15glHBLrW6jq7ria2DqIgA%3D%3D%26ch%3D_X_7YF9baDqQYAzr5zIyLAjeBauPZsX7lx_PWvSk-C3g_IX_34V1Lg%3D%3D&data=04%7C01%7Csunday.jones%40umaryland.edu%7C4fd5b31c8a97442be2df08d9c0ad807d%7C3dcdbc4a7e4c407b80f77fb6757182f2%7C0%7C0%7C637752673699574606%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=zKrN0W22UkY6axEoDXrjAhIfJpZeN%2BQWw8mR4jyhm10%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fr20.rs6.net%2Ftn.jsp%3Ff%3D001QALcfCQ6y9wU79bYrlh-guPHNjN0ZplF3uxZN8FF0Fhutt2wnyohRLyEYVl5tf_DQp-tCM0REDBSx5uSQLMZA2DQ--StDWE7S9eF2jIR6DKvTRB1e4O8Kp_OXuteVSMvWNetGy4PU01JP420JBgz_CayzhrMw0ScYmdp1eyFibMKBhYS9lEumQ%3D%3D%26c%3D2qQuo641p183VYf5L99DdnFlUeiZQ7XL15glHBLrW6jq7ria2DqIgA%3D%3D%26ch%3D_X_7YF9baDqQYAzr5zIyLAjeBauPZsX7lx_PWvSk-C3g_IX_34V1Lg%3D%3D&data=04%7C01%7Csunday.jones%40umaryland.edu%7C4fd5b31c8a97442be2df08d9c0ad807d%7C3dcdbc4a7e4c407b80f77fb6757182f2%7C0%7C0%7C637752673699574606%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=zKrN0W22UkY6axEoDXrjAhIfJpZeN%2BQWw8mR4jyhm10%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fr20.rs6.net%2Ftn.jsp%3Ff%3D001QALcfCQ6y9wU79bYrlh-guPHNjN0ZplF3uxZN8FF0Fhutt2wnyohRO_z4S1wF6ZhQwcvKG7z3G1uJ8RymsP7H-CEprksHy4etalHncnpaDanU9QVS7FwGBfKfvZgp9qh9mK5KY_b7jGUnUWBbe0qsbR1Ajbk-KLQLSHt2A0LvsztWAi2d2lxPwFn9Nk05FXjpCe10OTHzzpMjfct3i7mqk2GWGtS5zrkd8zbdEM4Apn2feX3_tQcSUoRJdA7mAdw%26c%3D2qQuo641p183VYf5L99DdnFlUeiZQ7XL15glHBLrW6jq7ria2DqIgA%3D%3D%26ch%3D_X_7YF9baDqQYAzr5zIyLAjeBauPZsX7lx_PWvSk-C3g_IX_34V1Lg%3D%3D&data=04%7C01%7Csunday.jones%40umaryland.edu%7C4fd5b31c8a97442be2df08d9c0ad807d%7C3dcdbc4a7e4c407b80f77fb6757182f2%7C0%7C0%7C637752673699574606%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=eA0m54SNaK0JLt5pC85gLr3%2BWV7zDIoYlU7JrVBF4q0%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fr20.rs6.net%2Ftn.jsp%3Ff%3D001QALcfCQ6y9wU79bYrlh-guPHNjN0ZplF3uxZN8FF0Fhutt2wnyohROqIEmXBvWaGPy7NNN_RtLhn5pNl6M3o0Q2U8QpiPdCyTGaOlCB3S7O8hxW919suTiPXOcza8d8P8WL3KwbBZz-nQiY9jQA8SfTyGeA_SK7d5EG0A-yTlF8J_7i1AtcLEOzuxBXbRbAL0VjyYY2oYA387xq4FNCC668CeVgG2BvRnlOlhlVmkEs%3D%26c%3D2qQuo641p183VYf5L99DdnFlUeiZQ7XL15glHBLrW6jq7ria2DqIgA%3D%3D%26ch%3D_X_7YF9baDqQYAzr5zIyLAjeBauPZsX7lx_PWvSk-C3g_IX_34V1Lg%3D%3D&data=04%7C01%7Csunday.jones%40umaryland.edu%7C4fd5b31c8a97442be2df08d9c0ad807d%7C3dcdbc4a7e4c407b80f77fb6757182f2%7C0%7C0%7C637752673699574606%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=EY00%2FX1wOzy1hbN%2FuexWpEtxvw56j1TBAXSF5QSEkIY%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fr20.rs6.net%2Ftn.jsp%3Ff%3D001QALcfCQ6y9wU79bYrlh-guPHNjN0ZplF3uxZN8FF0Fhutt2wnyohROqIEmXBvWaGPy7NNN_RtLhn5pNl6M3o0Q2U8QpiPdCyTGaOlCB3S7O8hxW919suTiPXOcza8d8P8WL3KwbBZz-nQiY9jQA8SfTyGeA_SK7d5EG0A-yTlF8J_7i1AtcLEOzuxBXbRbAL0VjyYY2oYA387xq4FNCC668CeVgG2BvRnlOlhlVmkEs%3D%26c%3D2qQuo641p183VYf5L99DdnFlUeiZQ7XL15glHBLrW6jq7ria2DqIgA%3D%3D%26ch%3D_X_7YF9baDqQYAzr5zIyLAjeBauPZsX7lx_PWvSk-C3g_IX_34V1Lg%3D%3D&data=04%7C01%7Csunday.jones%40umaryland.edu%7C4fd5b31c8a97442be2df08d9c0ad807d%7C3dcdbc4a7e4c407b80f77fb6757182f2%7C0%7C0%7C637752673699574606%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=EY00%2FX1wOzy1hbN%2FuexWpEtxvw56j1TBAXSF5QSEkIY%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fr20.rs6.net%2Ftn.jsp%3Ff%3D001QALcfCQ6y9wU79bYrlh-guPHNjN0ZplF3uxZN8FF0Fhutt2wnyohRO_z4S1wF6ZhQwcvKG7z3G1uJ8RymsP7H-CEprksHy4etalHncnpaDanU9QVS7FwGBfKfvZgp9qh9mK5KY_b7jGUnUWBbe0qsbR1Ajbk-KLQLSHt2A0LvsztWAi2d2lxPwFn9Nk05FXjpCe10OTHzzpMjfct3i7mqk2GWGtS5zrkd8zbdEM4Apn2feX3_tQcSUoRJdA7mAdw%26c%3D2qQuo641p183VYf5L99DdnFlUeiZQ7XL15glHBLrW6jq7ria2DqIgA%3D%3D%26ch%3D_X_7YF9baDqQYAzr5zIyLAjeBauPZsX7lx_PWvSk-C3g_IX_34V1Lg%3D%3D&data=04%7C01%7Csunday.jones%40umaryland.edu%7C4fd5b31c8a97442be2df08d9c0ad807d%7C3dcdbc4a7e4c407b80f77fb6757182f2%7C0%7C0%7C637752673699574606%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=eA0m54SNaK0JLt5pC85gLr3%2BWV7zDIoYlU7JrVBF4q0%3D&reserved=0
mailto:HRELR@umaryland.edu


Revised 11/23/2022   Page 2 of 3 
 

Frequently Asked Questions (FAQs) 
 
What is an essential employee? 
Essential employees are employees who provide essential services such as maintenance, snow removal, 
public safety, patient care, laboratory personnel, or employees who provide other essential services during 
emergency conditions.  
 
These employees are required to report to work on days the University decides to delay opening or close 
the UMB campus. Employees who are unsure of their status should contact their supervisor.  
 
How do I know if I am an essential employee? 
Employees who are designated as essential employees shall receive notification on an annual basis during 
the month of October. Essential employees are expected to report to work and perform their duties 
regardless of whether there is a delayed opening or closure of the campus. Employees who are unsure of 
their status should contact their supervisor.  
 
 
What is liberal leave? 
Liberal leave occurs when UMB decides to announce the option for employees who are not designated as 
essential to come into work or take leave. The absence of an employee choosing not to come to work will 
be charged to their available paid or unpaid leave. Employees must follow departmental procedures for 
notification of the decision to use liberal leave.  
 
Liberal leave applies only to employees who are NOT designated as essential.   
 
Which leave balances may be used for liberal leave? 
Nonessential employees may elect to work or take accrued annual, holiday, personal, compensatory leave, 
or leave without pay.  
 
If the UMB campus is closed due to inclement weather, are teleworkers excused from work as well? 
In the event an employee’s physical UMB worksite is closed due to inclement weather or similar 
emergency conditions on a day the employee is approved to Telework, the employee is expected to 
continue to Telework or to take leave. 
 
Employees permitted to telework, but unable to do so, must follow departmental procedures for 
notification of the decision to use liberal leave. 
 
What is administrative leave? 
When special circumstances arise, the President (or designee) may authorize leave with pay separate from 
the standard leave banks. Such leave may be granted to all regular nonessential employees when 
circumstances such as extreme weather conditions require the closing of campus. 
 
What is the purpose of administrative Leave? 
Administrative Leave is intended to replace the hours employees would have been at work, had the 
University not closed, had a delayed opening, or early dismissal. If employees would not have been 
working during the hours the University was closed, they are not eligible for Administrative Leave. 
 
My supervisor has approved me to telework multiple days per week and the days are not always the 
same. Am I required to telework on a day that the University implements a weather closure or 
delay? 
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Yes. Because you are approved to telework on a day that a weather closure or delay is implemented, you 
should work your regular schedule via telework or take leave.  
 
I am a supervisor and have certain employees who telework multiple days per week. Are these 
employees required to telework on days that the University implements a weather closure or delay? 
If you have approved your employees to telework on a day that the University implements a weather 
closure or delay, they should work their regular schedule or take leave.  To avoid any doubt, supervisors 
should communicate their expectations well in advance of any weather closure or delays.  
 
An employee was already scheduled to take the day off – should they receive administrative leave? 
If an employee was previously scheduled to take the day off, the day is to be taken using the accrued 
leave originally approved. No administrative leave is granted. 
 
The University closed at 3 pm, but an employee left at 2 pm. May administrative leave be used? 
If an employee left earlier than the University closure time, they must use available paid leave or unpaid 
leave to supplement the time prior to the closure. Administrative leave may be used based on the 
University closure time.  
 
I’m a supervisor who has direct reports that ordinarily work on campus. Do I have the discretion to 
require my direct reports to telework during a weather closure even if they do not ordinarily 
telework?  
No. The Policy states that if a weather delay or closure occurs “on a day the employee is approved to 
Telework, the employee is expected to continue to Telework or to take leave.” The intent of this language 
is that while the University generally expects teleworkers who are able to perform their jobs remotely to 
continue to telework, Supervisors should not impose telework expectations on employees who would 
ordinarily be in the office and may not be prepared to telework. If a worksite will be closed for an 
extended, but still temporary, emergency closure, supervisors should contact HR about converting 
employees to a period of Episodic Telework. 


