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Remittance Address for 
Sponsored Projects 
Accounts



• If the Notice of Award (NOA) is pending with SPA, and you receive 
any email or notification from the sponsor or SPA to register within 
an invoicing platform, or to complete any financial forms please 
forward the email to spaccollections@umaryland.edu for processing. 

• If the department also requires access to the platform, we will 
complete one centralized access form listing all necessary parties.

mailto:spac-collections@umaryland.edu


• For contracts not involving an invoicing platform, please ensure that 
any department contacts who would like to receive remittance 
advices are clearly listed in the contract. 

• Also, please include spaccollections@umaryland.edu on the contract 
so that remittance advices are properly identified, posted and 
reconciled by the CAR team.

mailto:spaccollections@umaryland.edu


• If the Notice of Award (NOA) is pending with SPA, and you receive a  
Purchase Order email or notification from the sponsor or SPA please 

forward to spaccollections@umaryland.edu.
• The address to use for all purchase orders is:

 PO BOX 41428 Baltimore, MD 21203-6428

*Please do not use the departments or SPA’s address

mailto:spaccollections@umaryland.edu


• If your department is submitting invoices through a sponsor portal 
(e.g., IQVIA, Greenphire), someone within your team typically has 
access to view payments and remittance advices. If additional access 
is needed, please coordinate directly with your sponsor study contact 
to request access. 

• Be sure to also include spaccollections@umaryland.edu to the 
access form to ensure  that the CAR team can properly identify, post, 
and reconcile payments in a timely manner.

• For more information on the SPAC CAR’s processes, please access the 
PRECIPIO training:  Percipio Course Collections and Accounts 
Receivable Training

mailto:spaccollections@umaryland.edu
https://umaryland.percipio.com/linked-contents/413c8f5e-6177-4174-a33f-9003084ef02b/landing?sharelink=Yu7rYAWzM
https://umaryland.percipio.com/linked-contents/413c8f5e-6177-4174-a33f-9003084ef02b/landing?sharelink=Yu7rYAWzM


Costing and Compliance Updates



FY26 Fringe Benefit Rates – Pending Approval
 Final approval has not yet been received 

 Changes in Federal Cost Accounting Standards (CAS) 
office

 We are now in correspondence with the CAS office
 A memo will be sent out to Campus to announce the approval 

of the already Implementation Fringe Benefit Rate Agreement 
 FY26 rates have been set up in HRMS from 26-01
 The memo and rate agreement will be uploaded to our website



Final Date to Post DRS/BRs in HRMS/PeopleSoft
 The Direct Retro cut off date to submit a Direct Retro to be posted in 

Peoplesoft/HRMS is Friday, 10/17/25 by close of business (COB) 

 Note that this is different from the usual Tuesday prior to the payday 
deadline to allow Costing and Compliance enough time to process the 
anticipated fiscal year end increased volume.

 More information will be submitted regarding the payroll cost transfter 
process in HCM

 DEADLINE for Budget Retros to be posted in People Soft/HRMS is Friday 
10/17/2025,  by 8PM (they must be fully approved in HRMS)

 Departmental Access to HRMS to will cut off from Saturday        
10/18/2025.



Direct Retro/Budget Retro Cut Off Dates for 
PeopleSoft/HRMS PP26-08

Deadline Pay Period 
Processed

Pay 
Period 
End 
Date

Pay 
Period 
Pay 
Date

Posted in HRMS/ 
PeopleSoft

DR: When 
Received by 

Cost Analysis

Friday, 
10/17/25 @ 

COB

26-08 10/18/2025 Friday 
10/24/2025

PeopleSoft/ HRMS

DR: When 
entered and 
processed by 
Cost Analysis 

Tuesday, 
10/21/2025 by 

8pm

26-08 10/18/2025 Friday 
10/24/2025

PeopleSoft/ HRMS

BR: When fully 
approved in 

HRMS

Friday, 
10/17/25 by 

COB

26-08 10/18/2025 Friday 
10/24/2025

PeopleSoft/ HRMS



Overpayments Related to PSC
 Physician Services Contracts:

 Generally, no Direct Retros moving payroll to or from a PSC 
account in the prior fiscal year will be processed after a new 
fiscal year

 However, all overpayments to a PSC in a prior year will be 
processed according, and the PSC credited

 Payroll overpaid on a specific SOAPF can only be credited to that 
specific SOAPF. 

 Please review and plan accordingly



DHHS Salary Cap_Cost Sharing for Payroll Expenses
 There is no information at this time regarding any increased to 

the DHHS Salary Cap effective 10/01/2025 to 09/30/25 

 The current $225,700 cap ends on Sept 30th 2025

 Monitor the link below for any changes:

 https://grants.nih.gov/grants/guide/notice-
files/NOT-OD-25-085.html

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-25-085.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-25-085.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-25-085.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-25-085.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-25-085.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-25-085.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-25-085.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-25-085.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-25-085.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-25-085.html


  Questions or Comments



Updated Process for ROEs Bulk



Purpose: To examine the current process for 

closing awards with billing basis cost and 

schedule/cost using the ROE form. Identify 

inefficiencies and collaborate with departmental 

volunteers to enhance efficiency by streamlining 

operations and eliminating redundant processes.

SPA/SPAC Advisory Council (SSAC)
 Subgroup: Report of Expenditure 



SPA/SPAC Advisory Council (SSAC)
 Subgroup: Report of Expenditure 

For an award with a final due within 60days:
1. An email  with ROE attached, 3rd week of 

every month
2. An email with ROE attached, 21 days before 

the NLT date for each Award
3. An email with ROE attached, 14 days before 

the NLT date for each Award
4. An email with ROE attached, 7 days before the 

NLT date for each Award
5. Additional emails if the ROE was not returned 

by the NLT date

Out with the old…..

Presenter
Presentation Notes
Prior feedback: ROEs were being sent to early and often did not include trailing that was forthcoming. 



In with the new….

SPA/SPAC Advisory Council (SSAC)
 Subgroup: Report of Expenditure 

For an award with a final due within 60days:
1. One bulk email 3rd week of every month with an 

attached excel file to applicable departments, 
detailing awards ending the prior month and final 
invoice due dates for each award.

2. 2 weeks prior to final due date an email with roe 
excel file attached to the responsible dept with 
cost in QA through that day and subject line 
noting the  No later than (NLT) date 

3.   Additional emails ONLY if ROE is not returned by 
NLT date
a. these follow-ups will include PI and Dean
b. SPAC will complete an unofficial final if ROE is not 
returned by NLT date and will be communicated  in 
emails



Context: Awards that end 4/30/2025; email will be sent 5/19/2025

• 1st email: The 3rd week of every month, SPAC will send a 
BULK email with an attached excel file to departments, 
detailing awards ending the prior month and final invoice 
due dates for each award.



A closer look at the attachment:
 



• 2nd Email: two weeks before final is due to the 
sponsor SPAC will send an email containing the 
actual roe file with cost as of that day 6/13/2025



• 3rd email: if the ROE is not returned by the no later than 
date (NLT), SPAC will send a follow-up for the ROE and 
communicate when an unofficial final invoice will be sent 
6/20/2025



OH NO! ROE NOT RETURNED BY 6/24!



Implementation
This will start in September 2025, for awards 
that end August 2025. 



What’s to come….
ROE Quantum Analytics



QUESTIONS?



Update on Volume Milestone Schedule (VMS) Awards



Volume Milestone Schedule 
Award Closeouts

• A spreadsheet of expired volume/milestone and schedule awards/projects is 
generated and sent to the departments on the following quarterly schedule:

• October spreadsheet is sent in November 
• January spreadsheet is sent out in February 
• April spreadsheet is sent out in May 
• July spreadsheet is sent out in August

The closeout sheet will include VMS projects that expired three months prior to the 
reporting month.
Example: April’s spreadsheet will list projects that ended on or before January 31st.



VMS closeout cont’d 
Column AJ on spreadsheet is provided for department to insert 
additional comments or reason why project/award should not be 
closed.  
If award should not be closed and is: 
• Volume – can request extension on this spreadsheet to VMS Team.
• Milestone and/or Schedule must have an amendment for 

adjustments. These need to be processed by SPA first.  



SPA SPAC Advisory Group 
(SSAC) CCT group 

Aim: SSAC CCT group is dedicated to managing the award cycle and financial 
oversight. The goal is to review current guidelines and/or develop new 
guidance to help the research community more effectively manage clinical 
trial awards.

Working on finalizing: 
• Startup Fee Routing Guide – Outlines the collaborating departments 

involved in clinical trials, the type of fees they handle, and their associated 
contact information. 

• Startup invoice FAQ one pager



Billing Compliance



Billing for Sponsored Projects at UMB are regulated by our institutional 
policies which align with Uniform Guidance, sponsor requirements and 
good internal controls.  
Our Billing must be timely, accurate, based on allowable,  allocable, and 
reasonable costs and is subject to review and reconciliation.
As part of the compliance check, SPAC aims to ensure that expenses are: 
• Within the project period. 
• Consistent with sponsor terms and UMB policies. 
• Reconciled between the general ledger and billed amounts.
• Supported by adequate documentation.  



To ensure invoices submitted on behalf of UMB  are in compliance we 
ask that departments: 
•  Spend within the approved budget lines.
• Charge only costs that are allowable under Uniform Guidance ( 2 CFR 

200) , sponsor guidelines and UMB policy.  
• Ensure expenses have a direct benefit to the project and within the 

approved scope of work. 
• Expenses are supported by adequate documentation ( receipts, 

invoices, etc.)



• For unusual or high- risk charges, provide clear justification 
showing project benefit.  

• Ensure salary charges align with effort actually  expended on 
the project.  

• Avoid unallowable costs.
• Complete costs transfers within 90 days. 
Following these guidelines help enable a smooth billing and 
collections process.  



Other General  Information & 
Reminders



1) Creation of internal departmental invoices:

 Make sure to list on the invoice the correct bank information and remittance address:  
PO BOX 41428 Baltimore, MD 21203-6428

 If the invoice is for a Volume or Milestone award, create a volume-based event (VBE) for the 
total amount of the invoice so that the VMS billing team can create an invoice in our 
Financial system. For more information, refer to the guidance  Volume-and-Milestone-
Billing-not-on-SPAC-Billing-Template.docx

 If the invoice is for a Cost-based award, provide the invoices to the Non-Fed billing team at 
billnonfed@umaryland.edu   

PLEASE NOTE: no departmental invoice should be created for a Cost based billing award.

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.umaryland.edu%2Fmedia%2Fumb%2Faf%2Fspac%2Finternal-use%2FVolume-and-Milestone-Billing-not-on-SPAC-Billing-Template.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.umaryland.edu%2Fmedia%2Fumb%2Faf%2Fspac%2Finternal-use%2FVolume-and-Milestone-Billing-not-on-SPAC-Billing-Template.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.umaryland.edu%2Fmedia%2Fumb%2Faf%2Fspac%2Finternal-use%2FVolume-and-Milestone-Billing-not-on-SPAC-Billing-Template.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.umaryland.edu%2Fmedia%2Fumb%2Faf%2Fspac%2Finternal-use%2FVolume-and-Milestone-Billing-not-on-SPAC-Billing-Template.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.umaryland.edu%2Fmedia%2Fumb%2Faf%2Fspac%2Finternal-use%2FVolume-and-Milestone-Billing-not-on-SPAC-Billing-Template.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.umaryland.edu%2Fmedia%2Fumb%2Faf%2Fspac%2Finternal-use%2FVolume-and-Milestone-Billing-not-on-SPAC-Billing-Template.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.umaryland.edu%2Fmedia%2Fumb%2Faf%2Fspac%2Finternal-use%2FVolume-and-Milestone-Billing-not-on-SPAC-Billing-Template.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.umaryland.edu%2Fmedia%2Fumb%2Faf%2Fspac%2Finternal-use%2FVolume-and-Milestone-Billing-not-on-SPAC-Billing-Template.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.umaryland.edu%2Fmedia%2Fumb%2Faf%2Fspac%2Finternal-use%2FVolume-and-Milestone-Billing-not-on-SPAC-Billing-Template.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.umaryland.edu%2Fmedia%2Fumb%2Faf%2Fspac%2Finternal-use%2FVolume-and-Milestone-Billing-not-on-SPAC-Billing-Template.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.umaryland.edu%2Fmedia%2Fumb%2Faf%2Fspac%2Finternal-use%2FVolume-and-Milestone-Billing-not-on-SPAC-Billing-Template.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.umaryland.edu%2Fmedia%2Fumb%2Faf%2Fspac%2Finternal-use%2FVolume-and-Milestone-Billing-not-on-SPAC-Billing-Template.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.umaryland.edu%2Fmedia%2Fumb%2Faf%2Fspac%2Finternal-use%2FVolume-and-Milestone-Billing-not-on-SPAC-Billing-Template.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.umaryland.edu%2Fmedia%2Fumb%2Faf%2Fspac%2Finternal-use%2FVolume-and-Milestone-Billing-not-on-SPAC-Billing-Template.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.umaryland.edu%2Fmedia%2Fumb%2Faf%2Fspac%2Finternal-use%2FVolume-and-Milestone-Billing-not-on-SPAC-Billing-Template.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.umaryland.edu%2Fmedia%2Fumb%2Faf%2Fspac%2Finternal-use%2FVolume-and-Milestone-Billing-not-on-SPAC-Billing-Template.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.umaryland.edu%2Fmedia%2Fumb%2Faf%2Fspac%2Finternal-use%2FVolume-and-Milestone-Billing-not-on-SPAC-Billing-Template.docx&wdOrigin=BROWSELINK
mailto:billnonfed@umaryland.edu


Reminders: 
1. Adjusted naming convention for PID numbers to align with NIH award 

numbers.  Ex.  If current funding is year is 20. PID number would be 
3XXXXXX20.

2. Service contract reporting due October 31, 2025.  Please provide labor 
hours for  your sub-recipients by October 15.

3. CMAS Drop-in-Session  



• Change Management and Advisory Services (CMAS) hosts periodic drop-in sessions to discuss a 
variety of compliance and/or change management issues.

• Join CMAS at 11 a.m. Sept. 18 for a one-hour session on audit-related topics. The emphasis will be on 
the findings in the Office of Legislative Audits report dated Aug. 19, 2025. Common University System 
of Maryland internal audit findings will be discussed as well. A presentation will provide an overview 
of the findings, describe the steps necessary to resolve the audit concerns/avoid repeat findings, and 
give updates on next steps/timelines for auditor follow-up.

• Attendance is open to anyone who may interact with auditors, but is especially encouraged for 
individuals:

 involved with grants administration
with any role in purchasing (requisition initiators, pcardholders, approvers, etc.)
 handling cash receipts or study participant payments
with a travel approval role

• Use this link to obtain the meeting information: Sept. 18: CMAS Drop-In Session Focuses on 
Legislative Audit Updates and Audit Trends - The Elm

CMAS Drop-In Session : Legislative Audit Updates and Audit Trends
Thursday, September 18, 2025, at 11am

http://ola.maryland.gov/umbraco/Api/ReportFile/GetReport?fileId=68a88cdb801008436a95c96a
https://elm.umaryland.edu/announcements/2025/Sep-18-CMAS-Drop-In-Session-Focuses-on-Legislative-Audit-Updates-and-Audit-Trends.php?utm_source=The%20Elm%20Weekly%3A%20Week%20of%20September%201%2C%202025
https://elm.umaryland.edu/announcements/2025/Sep-18-CMAS-Drop-In-Session-Focuses-on-Legislative-Audit-Updates-and-Audit-Trends.php?utm_source=The%20Elm%20Weekly%3A%20Week%20of%20September%201%2C%202025
https://elm.umaryland.edu/announcements/2025/Sep-18-CMAS-Drop-In-Session-Focuses-on-Legislative-Audit-Updates-and-Audit-Trends.php?utm_source=The%20Elm%20Weekly%3A%20Week%20of%20September%201%2C%202025
https://elm.umaryland.edu/announcements/2025/Sep-18-CMAS-Drop-In-Session-Focuses-on-Legislative-Audit-Updates-and-Audit-Trends.php?utm_source=The%20Elm%20Weekly%3A%20Week%20of%20September%201%2C%202025
https://elm.umaryland.edu/announcements/2025/Sep-18-CMAS-Drop-In-Session-Focuses-on-Legislative-Audit-Updates-and-Audit-Trends.php?utm_source=The%20Elm%20Weekly%3A%20Week%20of%20September%201%2C%202025
https://elm.umaryland.edu/announcements/2025/Sep-18-CMAS-Drop-In-Session-Focuses-on-Legislative-Audit-Updates-and-Audit-Trends.php?utm_source=The%20Elm%20Weekly%3A%20Week%20of%20September%201%2C%202025


SPAC Office Hours- on a biweekly 
schedule

• Mondays 9am-10am  

• Next one will be Monday 9/22/2025

• Link to access the Zoom meetings:
https://umaryland.zoom.us/j/976152078
27?pwd=zOewIadF13ahcBPVMfC3eTNUF
w048V.1

https://umaryland.zoom.us/j/97615207827?pwd=zOewIadF13ahcBPVMfC3eTNUFw048V.1
https://umaryland.zoom.us/j/97615207827?pwd=zOewIadF13ahcBPVMfC3eTNUFw048V.1
https://umaryland.zoom.us/j/97615207827?pwd=zOewIadF13ahcBPVMfC3eTNUFw048V.1


1) Customer Service Platform (VEOCI):

 SPAC plans to go live in early November 2025

 OOTC and CASS have already implemented the platform

 Training and user guides will be provided before and after the 
launch

2) Brown Bag Session
The Setup Team will host a brown bag session in late October/ early November.  
More info to come. 
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