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Tips and Tricks


Residency Adjustments
It is imperative that ORR be notified whenever a school/program adds or deletes a new application for a student.

Schools/programs are creating new applications for students for a term different from the application that already exists in SIMS.  This is fine, except that when you create the new application, SIMS makes the Residency Code a 3 - "Out of State”.  Schools/programs MUST inform ORR that a new application has been created and that the residency of the student needs to be changed for the new application.  Students are complaining about incorrect residency information.  When we look in the system, the correct decision was made, but it was attached to an application that is no longer there.

Tom Day, Director of the Office of the Registrar (ORR), is willing to look at the residency application submitted with the original admissions application to see if he can use it.  If the residency application is too old or has some other problem, ORR will send the student the appropriate form.  All of this is based on ORR being told that the activity occurred.  

Similarly, if you delete an admissions application, let ORR know.  

The only way that ORR can make residency adjustments is to know that school/programs want to have these kinds of changes made.

Requests for residency review are to be submitted individually, one for each student.  They should include the student’s name, ID, program, semester of first application and the reason for the review request (admission deferred, original deleted, change of semester, etc.).  They may be sent via e-mail, fax, or regular mail.  Send all requests to Ms. Roxane Rivers (rrivers@umaryland.edu), fax 410-706-4053.
