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Tips and Tricks

QuickFlows

A QuickFlow allows you to access multiple forms in a specific sequence.  Once it is accessed, the forms will open in the specified order.  As you exit a form in the QuickFlow, the next form will appear. This continues until the QuickFlow is complete.  If there is a QuickFlow you would like created, contact Deno Tufares. 

Accessing a QuickFlow
There are two ways to do this:

Go To… Field

1. In the Go To… field, enter the name of the QuickFlow.  For example, “adm” for the Admissions QuickFlow.

The first form in the QuickFlow will open.  The name of the QuickFlow and the order of forms will appear in the Title Bar (e.g., QuickFlow ADM: 1 of 3). 

File Menu

1. Click on the File menu. 
2. Click the QuickFlow option.
3. The QuickFlow Form (GUAQFLW) will open.  You can either enter the name of the QuickFlow (I.e. “adm”) or you can search for a QuickFlow using the drop-down arrow. 
4. Click the Start button.

The first form in the QuickFlow will open.  The name of the QuickFlow and the order of forms will appear in the Title Bar (e.g., QuickFlow ADM: 1 of 3). 

If you are entering data for multiple students, it is necessary to restart the QuickFlow for  each student.  


Exiting a QuickFlow
If you need to exit a QuickFlow before you’ve gone through all the forms:

1. Click on the File menu.
2. Click on Exit QuickFlow. 
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