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Tips and Tricks


International Students Admissions Process Review

The process of admitting international students is performed by each school.  With SIMS, each school/program will process the International student's application and make an Admissions Decision.  Once an International Student is admitted, each school/program will pass that information along to OIS (Office of International Services) to complete required immigration paperwork.

It is very important that the following procedures be carefully reviewed, understood, and carried out.

· Schools/programs are required to process their own international student applications.  When entering information into SPAPERS, enter the appropriate citizenship code, using OIS guidelines.  To view these guidelines, see Pg. 17 in the General Person User Guide. 
· Individual schools/programs are responsible for sending an acknowledgment letter to internationals.  The letter must include information on where to send proof of English proficiency and financial documentation.

· OIS will make any subsequent corrections to citizenship when notified by the student or  school/program.

· Individual schools/programs are responsible for entering admissions decisions and sending letters to international applicants regarding decisions.

· Individual schools/programs are responsible for making a copy of the admitted international applicant’s application and the admissions letter, and sending the copy to OIS.  At the time of admission, schools/programs must also forward any TOEFL and/or financial documents they may have received from the applicant.  

· A Registration Hold will be placed on all admitted international students until cleared through OIS.
· OIS is responsible for sending appropriate forms to the student upon receipt of all required immigration documentation.

· Once the student is cleared through OIS, the Registration Hold will be removed by OIS.

