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Tips and Tricks


Deceased Student Alert
If you are notified that a student or applicant has died, you MUST notify ORR, SAR and FA in writing that the student has died. 

They will then:
1. Mark the SPAPERS record as deceased.
2. End ALL addresses.
3. Delete ALL Communications Plans via SOAPLAN.
4. Cancel ALL future Registration records.

5. Inactivate ALL General Student records.
You will be contacted if the student is registered for the current term.  It is an individual school decision on whether to cancel the current term Registration records.  This decision should be based on what the school wants to do about current term grades and/or posthumous Graduation. 
