

[image: simslogo11] 
Tips and Tricks

Copying a SAAADMS Record to Another Term

While on the existing application on SAAADMS that you want to copy:

· Select Insert Record 
· Enter the desired term
· Select Duplicate Record 
· Select Save
· You must redo the checklist items if applicable
· Save the Communication Plan when it opens
· Remove the original record if applicable
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