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University of Maryland Baltimore

Center for Information Technology Services (CITS)

SIMS TASK REQUEST

Requestor Information: (Please print)
	Requestor Name (Last, First, MI):                                            Date:

	School/Dept:

	E-Mail Address: 


	Phone:

	SIMS Module/Function/Form Affected:


	Indicate Reason - System Error/Other (Change to existing process, new process, new report, etc.): 



	Timing Constraints: (Cite business cycle, audit exception, federal/state requirement, etc)



	Description of Request: (Use additional pages if necessary, attach examples, etc.)




CITS SIMS Applications Manager Use ONLY:

	Task Number:
	Date Recd.:
	Task Title:

	
	
	

	ISE Assigned:
	Start Date:
	Est. Completion Date:

	
	
	


Completed Task Approvals:

	Requestor:


	Date:

	SIMS Application Manager:


	Date:

	Other: (Ex.: Operations, Tech Services, Database)
	Date:
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CITS Use Only:

	Description of Work Performed:
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