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Purpose:
Authorization for SIMS user to grade selected courses.
Procedure:
1. SIMS Grader Authorization Form will be prepared by an authorized administrator within the Schools/Department and submitted to the SIMS Applications Manager in CITS.  Any questions on completing the SIMS Task Request should be referred to the SIMS applications Manager.

2. The requestor completes the form:  (press f1 for Field Help)
Semester:

Current semester the course is being taught
Course Title: 

Complete title of the course from the Banner catalog

Course Number:  
Course Subject and Number (example:  NURS 304)

Course CRN:  

Course Reference Number for the requested semester

Note:  If instructor teaches more than four courses submit multiple forms

Authorizing Administrator: Signature of authorizing administrator within the school/Department.
Date:   Date form signed. 
3. The requestor forwards the form to:

SIMS Applications Manager

Center for Information Technology Services
601 West Lombard Street

Fax: 410-706-1500

gnelson@umaryland.edu
4. The SIMS Applications Manager updates the SIMS user’s capabilities to grant grading rights to requested course(s).

5. The SIMS Applications Manager notifies requestor and Authorizing Administrator that permissions have been granted, via email.
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