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Schweitzer Fellows Programs

Final Report Guidelines
FINAL REPORT


Your final report serves as a formal assessment of your experience as a Schweitzer Fellow.  It is designed to help you evaluate your service activity, the impact of the activity on the population you served, and your own personal and professional growth.  You are encouraged to include recommendations about how the Schweitzer Fellows Program can be most effective in the future, and about how your school can more effectively address local unmet health needs through educational and service activities for its students.  Your final report is a public document that may be used in ASF publications, on the ASF website, or shared with future Fellows. If you would like to communicate something in confidence or privately, please do so separately – either by phone, e-mail or in a separate written document. 
CONTENT



Please include the following in your final report narrative:

1.
Your name, address, phone number(s), e-mail address, school, degree, and expected date of graduation.

2.
Your permanent address (where we can always reach you, in case you move and we don’t have your new address).

3.
The names, addresses, phone numbers, titles, and academic or institutional affiliation of your academic and site mentors.

4.
The name, title, address, and phone number of the Dean of your school, the Dean of Student Affairs, and the Chairperson(s) of the Curriculum Committee at your school.  

5.
Total hours spent on your service project.  Please indicate how many hours were spent planning or handling administrative tasks versus direct service work.

6.   Describe the primary objectives of your project and the primary activities that you engaged in to accomplish these objectives.  The reader should have a clear understanding of what you actually did.

7.
Your personal statement, which should be the heart of the report.  You may want to keep these questions in mind when writing about your community service project:

a. What did you do with your clients? 

b. What barriers did you face in setting up or carrying out your project? How did you deal with them?

c. Did you organize any events at your site or for your clients?  Did you train your clients or the staff at your agency in any skills or teach them information that they can share with others?   Describe these activities briefly.

d. Describe at least one concrete, personal story of especially meaningful experiences (positive or negative) you had in your service efforts.  (Often, negative experiences are the ones that provide the most learning for you.)

e. What added value did you give to your site and the community in which you worked?  How do you know that they benefited from your interactions with them?  

f. Did you have a relationship with the agency you worked at before you began your Fellowship?

g. Will you continue your project or your relationship with the agency you worked at after the Fellowship year ends?

h. Did the community welcome you?  Did they express any negative feelings?  Give some examples.

i.  Has the Fellowship influenced your future career plans?

8.
Your comments on the most important or valuable aspects of the Schweitzer Fellows Program as a whole and ways that the program could be changed or improved upon.  

9.   Describe concrete ways by which other students at your school might benefit from the lessons and experiences that you derived from your project. Please comment on whether your project can be continued or replicated by other students.

10.
Your recommendations for your school on how to interact productively with the Schweitzer Fellows Program.

You should be as explicit as possible in describing the evolution and achievements of your project.  Illustrate your points with actual situations.  Descriptions of problems and/or frustrations are as important as descriptions of successes.  Comment on any changes you may have had in your attitude towards the population you served, the act of taking on a service project while in school, or your own professional goals or direction.  We welcome your suggestions on how to make this fellowship more meaningful at your school and to your colleagues.
SUMMARY STATEMENT

Please write one short paragraph that includes a biographical sketch, your project objectives, the community served by your work and any challenges in project implementation.  Keep in mind that this paragraph may be used for publicity purposes.

ACKNOWLEDGEMENTS

Please acknowledge all contributors to the successful implementation of your project.  If there is anyone you think that the Program should contact to express gratitude, please give name, title and address.

ATTACHMENTS


Please append any photos, educational materials you developed, articles that you wrote, or any other news clips or supporting materials that relate to your specific project.
FORMAT

Please submit your final report on paper or via e-mail in Word. 
DUE DATE

We encourage you to submit your report as soon as your project is over.  For specific due dates, please contact your local Program Director. 
PAGE  
1

