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jPlcase attach a,job (lcscription for this FWS position.

Could this work-sitc be eonsidrrcd as Cuinniunity Service? Yes No x

UMB Department Department of Physical Therapy and Rehabilitation Science
(Full Nnme of Department)

OJJ'-Cumpiis Agency _

(Full Nsinie of Agency- For Off-Cumpus Posifioim Only)

Address 100 South Penn Street, Room 105, Baltimore, MD 21201

Telephone 410-706-0566 Fax No. 410-706-6387

Work Study Supervisor's Full Name Aynstey Leigh Hamel

Work Study Supervisor's Title Academic Services Specialist

E-mail Address ahamel@som.umaryland.edu

Alternate Supervisor's Full Name_CyntNa Paige-Desi

Alternate Supervisor's Title Manager, Academic Programs

R-maii Address cpaigedesi@som.umaryland.edu

job Title Program Assistant

Job Function: _ Technical X Administrative _ Research Lab _ Research Clinical _ Tutor _ Program Admin.

Completion of tills request form does not guariintec the (lcpiu-tnicnt/agcncy will tmve a Frdtirnl Work-Stiidy student cmployfc. '1'hr
person who signs tliis form must also sign the student's Job Certiricsition Form iuid approve (lie biwcckly payroU timcshccts. Ifii

student exceeds their miixiinum FWS nward, tlic supervisor's department is responsible for paying 100 percent of the over nwnrd.

Ri'lin'n rDinnlcu'il fbnn Sir

E-Mnil: FWS(cv.wiitu'}'laiul. eciu Phone: 410-706-7347

Office of Student Employment; University Of Maryland, Baltimore; 601 W. Lomburd St, Suite 221;
Baltimore, MD 21201



The Program Assistant in the Department of Physical Therapy and Rehabilitation Science will be asked to

work on the following tasks;

Under supervision, put away and set out equipment for labs in the DPT Program, including the

areas are clean

Inventory supplies and equipment

With direction, manage the organization of the PTRS storage closet

Under supervision, repair certain equipment, such as wheelchairs

Prepare kits of supplies and tools for incoming classes

Assist in the preparation of events including assembling nametags and programs, preparing

white coats, creating signage and other necessary logistics

Assist at events with distribution of programs, welcoming guest and other last-minute setup

needs

Assist faculty and staff with office needs such as making copies, data entry, organizing files,

disposing of University equipment and other administrative functions

Assist faculty with data collection and entry for research projects

Retrieve articles for faculty to review

Assist faculty in the preparation of their course's Blackboard site for upcoming semester

Under supervision, assist faculty with updating course schedule


