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UMB Student Pantry Assistant

Job Description

(Federal Work-Study Student)

Department: Intercultural Leadership & Engagement
Schedule: Temporary/Non-benefited

Shift: On-Site: with some remote opportunities (Not available currently)

Primary (Responsibilities) Duties:
Receives, stores, and stocks up food and toiletry supplies
Assist in filling food request orders

Checks all non-perishable items expiration dates and disposes expired items itin an environmentally
sound manner

Unpacks food and non-food items when received and as needed

Make suggestions and recommendations to pantry patrons such as recipes and healthy food options
Ability to lift up to 35 Ibs.

Participate in staff meetings and in-service trainings

Possesses knowledge of and will assume responsibility for storing of non-perishable food and non-food
items

Have knowledge of basic needs services and can refer students to additional campus and community
resources

Maintain regular contact and communication with the Community Program Specialist

Keep track of inventory and make recommendations for various food and non-food items to replenish
stock

Knowledge of Microsoft Office (Excel, Word, PowerPoint, and Publisher) and web browsers (Chrome,;
Firefox)

Ability to multitask and utilize various organizational skills, such as time management, effective listening
skills, good oral and written communication skills

Communicate and interact with a variety of individuals in the work environment, from supervisor to a
collaborating peers

Ability to work as a team member or work independently

Have discretion in handling confidential matters



