
How to View a DR in HRMS 

• Search Capability Restored 

– View Direct Retros in HRMS 

– All CA users have access 

– Limited to employees in the departments 

to which you have access 

– Access was restored 11/10/2014 

– Breadcrumbs: 

• Set Up HRMS >> Product Related >> 

Commitment Accounting >> Budget 

Information >> UMB Direct Retro Request 
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Direct Retro Search - Path 
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Finding a Direct Retro in HRMS 

 

Breadcrumbs: 

Set Up HRMS >> Product Related >> Commitment Accounting 

>> Budget Information >> UMB Direct Retro Request 



Direct Retro Search Criteria 
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Find an Existing Value 

 
(Add function only available to Costing & 

Compliance) 


