
Customizing the myUMB Portal
Personalizing Content

Select which pagelets you want to appear in your myUMB Portal

Personalizing Layout
Change the location and layout of the pagelets in your myUMB Portal

Customizing the “UMB Applications Signon Req’d” Pagelet
Add links to other Enterprise systems to your myUMB Portal.  

These applications do not use myUMB Authentication, you may need a 
separate username and password.  

Customizing the “UMB Email Systems” Pagelet
Add links to access your University, School, or Department email account. 



Personalizing Content in the myUMB Portal

Click Content to personalize



Personalizing Content in the myUMB Portal

1. Enter a Tab Name, if desired
2. Enter a Welcome Message, if desired 
3. Check items that you want to appear 

on your home page; uncheck items 
that you do not want to appear

Remember to 
click SAVE!



Personalizing the Layout of the myUMB Portal

Click Layout to personalize



Personalizing the Layout of the myUMB Portal

1. Select either a 2 or 3 column layout

2. Use the directional arrows to re-
order or move components from 
one column to the other.  Or use the 
Delete Pagelet function to delete 
them altogether.  

Remember to 
click SAVE!

Directional Arrows



Customizing the “UMB Application Signon Req” Pagelet 

Click on the “Customize” button  on 
the “UMB Application Signon Req’” pagelet.  

https://myumbtest.umaryland.edu:8443/psp/paprod/EMPLOYEE/EMPL/c/UMB_UTILITIES_MENU.UMB_APP_SIGNON_RQD.GBL?PORTALPARAM_HPURL=https%3a%2f%2fmyumbtest.umaryland.edu%3a8443%2fpsp%2fpaprod%2fEMPLOYEE%2fEMPL%2fh%2f%3ftab%3dDEFAULT&pageletname=UMB_SC_PGT_APP_SIGNON_WZRD&cmd=persPglt


Customizing the “UMB Application Signon Req” Pagelet

1. Select the links you 
want to appear in the 
Pagelet

2. Click on the “Save” 
button



Customizing the “UMB Email Systems” Pagelet 

Click on the “Customize” button  
on the “UMB Email Systems” pagelet.  

https://myumbtest.umaryland.edu:8443/psp/paprod/EMPLOYEE/EMPL/c/UMB_UTILITIES_MENU.UMB_APP_SIGNON_RQD.GBL?PORTALPARAM_HPURL=https%3a%2f%2fmyumbtest.umaryland.edu%3a8443%2fpsp%2fpaprod%2fEMPLOYEE%2fEMPL%2fh%2f%3ftab%3dDEFAULT&pageletname=UMB_SC_PGT_APP_SIGNON_WZRD&cmd=persPglt


Customizing the “UMB Email Systems” Pagelet 

1. Select the email 
system links you 
want to appear in the 
Pagelet

2. Click on the “Save” 
button
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