UNIVERSITY OF MARYLAND
SUMMER 2011/FALL 2011/SPRING 2012
FEDERAL WORK-STUDY STUDENT REQUEST
(Supervisor’s On-line Orientation must completed)
http://www.umaryland.edu/fin/workstudy/index.html

PR P P PR T ——— Evwero e A pré v T

- ————Could-thi§ work=site-be-considered-as-Community-Service?

UMB Department \

(Full Name of Department)
Off- Campus Agency Off ice of Attorney General, Educational Affairs Division

(Full Name of Agency)
" Address 200 St. Paul Place, 17th Floor Baltimore, MD 21202

Telephone (410) 576-7847 B Fax No.(410) 576'6437

Work Study Supervisor’s Name Sara Slaff
Work Study Supervisor’s Title_-8W Clerk Coordinator, Sr. Counsel Advice

E-mail Address SSlaff@oag.state.md.us

Alternate Supervisor’s Name Thomas Faulk

Alternate Supervisor’s Title Deputy Counsel for Advice

E-mail Address tfau_lk@oag.state.md.us

. 7
.Tob Title Law Clerk . /

Research, legal writing, litigation support, trial prep and all aspects of support In representing the University Systam of Maryland institutions and other clients as assigned.

Duties

Number of students requested to perform duties described above 2
(Complete a separate request form for a job with different duties)

Completion of this request form does not guarantee the department/agency that Federal Work Study
students will actually be referred. The person who signs this form must also sign the Job Certification Form
and the biweekly payroll time sheets. If a student exceeds their maximum WS award, the supervisor’s
department is responsible for paying 100 percent of the over award.

601 W Lombard St Su1te 221 * Baltlmore Maryland 21201 1575 * 410 706 7347 * 410 706 0824 fax

DENTISTRY * LAW * MEDICINE * NURSING * PHARMACY * SOCIAL WORK * GRADUATE STUDIES
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T regarding the’ operatron of - a“worl( studyprogram*under“the prov151ons ofthe FWSP:This aoreementmay e

UNIVERSITY OF MARYLAND
Federal Work-Study (FWS) Student Employment Program
Participation Agreement for Private/Public Non Profit Organizations

Pursuant to Title I'V, Part C (Federal Work-Study Program) of the Higher Education Act of 1965, Public
Law 89-329. (As amended by the Higher Education Amendments of 1992 and the Higher Education
Technical Amendments of 1993), the Umversny 0 ryland, Baltimore Student Financial Aid, hereinafter
referred to as the Institution and ‘ V\i "' rv hereinafier referred
to as the Organization, agree to part1c1pate in tf'xe Federal Work-Btudy Community Service Program under
the terms, conditions and provisions hereinafter stated:

be terminated at any time by mutual agreement or upon 30 days written notice by either party to the other.
Upon termination of the agreement, any outstanding monies owed by either the Institution and/or the
Organization for service rendered, must be paid in full in accordance with the sated in this agreement.

ORGANIZATION INFORMATION

DEfice of the AHorney Geﬂercd Educa&zmrp
Legal Name of Organization DC ﬁl—) s J/‘ VIS N

7200 Sttt ViAce, S Floor, Palhimore
Office Address (Street Address) J/k D Z. I 2 D.Z-
“Baltiimore D

City State Zip

Ui 5 %6 347 10 526 (437

Telephone Number Fax Number

Work Site Address (if different from above)

Office Address (Street Address)

City ‘ | State Zip

Telephone Number : Fax Number

Date of Incorporation (MM/DD/YY)



ORGANIZATION CLASSIFICATION
The Organization certifies that it is:

>( a government agency, if so,

Federal X State County - Town
a public, non-profit organization

a private, nonprofit organization structured to serve the general publlc and classified as tax
exempt by the Internal Revenue Servnce (501 C3)

T et o, - Teons

e Ttis.work to be performed for al elected official other than as part of the regular administration of

other (please specify)

ORGANIZATION MISSION STATEMENT
(Please provide a brief statement of the structure and role of the organization).

The Office o4 the J\/lnuulrmd JH%{W\/ 6’6\0@(0»15
Sexyes e crh 7?\m<§ &Jr\f)e State b\/ eNRSUrIN

‘H/\P Jr\ne Sm%eo ’@\/\)? fm ]mL;(m var)(’eclureS aff
CompHi \me o+ AYIOEYO\( 10&43(% <Le F\?pregemtaﬂm

ORGANIZ RESPONSIBILITI

The Organization agrees that work to be performed under this agreement by qualified students, as O‘ie_i,( Wl S <£’
determined by the Institution will:
qualify as direct, hands-on work with specified client population. b‘HPLQ/\r \emp W& §

be in the public interest for a public or private non-profit organization.

not result in displacement of a permanent full-time employee or impair existing contracts for s
service.

be governed by such conditions of employment, as will be appfopriate and reasonable in light of
such factors as the type of work performed, geographical region and proficiency of employee.

not involve the construction, operation or maintenance of so much of any facility as is used for
sectarian instruction or as a place of worship.

not involve any partisan or nonpartisan political activity associated with a candidate, or contending
faction or group, in an election or party office.

Not be considered to be in public interest where:

It is work for which the political support, affiliation or affinity of the student is a prerequisite or
consideration for employment.

Federal, State, or Local government.




It is work for a membership organization (such as a credit union, a fraternal order, or a cooperative
which is primarily for the benefit of the members of such organization, rather than public).

It is further agreed that the Organization will:
Not discriminate on the grounds of sex, race, age, color, national origin, or disability and will
comply with the provisions of the Civil Rights Act of 1964, Title IX of the Educational
‘Amendments of 1972, and Section 504 of the Rehabilitation Act of 1983.

Permit upon request by the Instltutlon inspection of the premises in which any student is working
under this Agreement, 'th th Instltutxon the workmg condmons and job

requirements of all such stude

S ___Orgamzanon_at the conclusion of each academic semester, and the Organization will be responsible for

Be responsible for supervision of work performed by students participating in any project under
this Agreement.

Provide professional direction and staff to assure that the work to be performed is responsibly
supervised and is consistent with the purposes of the Act, and is in compliance with local, state,
and federal labor laws and regulations.

Have at least one full-time employee supervise FWS student employees.

Abide by the information provided in each student’s authorization and employment contract (and
any subsequent written notification), with respect to the amount of the award and dates of
employment.

Maintain a complete and accurate written job description for each FWS CSP position offered to
FWS program staff for review and authorization prior to the recruitment and placement of FWS
student employees.

Maintain written records for each student employee, including time and attendance records, and
provide the Institution a record of hours worked by each student employee biweekly according to
assigned deadlines as set by the Institution.

Terminate a student’s employment or agree to assume 100 percent of the hourly wage rate when
his/her accumulated gross earning reach his/her total FWS award amount.

Reimburse the Institution for any costs or expenses incurred by the Institution resulting from the
Organization’s failure to comply with any applicable federal or state law with respect to students’
employment under this Agreement.

Submit all required correspondence and documentation to:
Office of Student Financial Aid
University of Maryland, Baltimore
660 W. Redwood Street, Room 021
Baltimore, MD 21201
Attention: Yvette M., Washington, Work Study Coordinator

INSTITUTION RESPONSIBILITIES

It is agreed that the Institution shall be responsible for 100% and the Organization shall be responsible for
10% of the total gross compensation to students employed under this agreement. The Institution will be
responsible for disbursing 0% compensation for hours worked, and will bill the organization 0% of the total
gross compensation earned for the academic year. The Institution will be responsible for billing the

rendering monies owed within 60 days of receipt of this statement.




In addition, the Institution shall:

Conduct an inspection of the premises in which any student is working under this Agreement
Advice and assist the Organization with regard to the aspects and regulations of the FWS CSP.

Determine that the student meets the eligibility requirements for employment under the program
and authorize students to work for the Organization.

Compensate students on an hourly basis for hours worked, as documented on UMB official
tlmeshects Lcned by the sugerwsor and submltted on tim: tune as requlred by the Instltutlon)

e TR

Notify the Organization of the total FWS award amount, hourly pay réte, total hours available to
work, and beginning and ending dates of employment for each employed student.

Have the right and power to require the student to terminate employment when he/she ceases to be
eligible for participation in the program.

Reserve the right to obtain documentation from the Organization which may include, but not

limited to, proof of non-profit status confirming the Organization’s eligibility for participation in
the FWS CSP.



ORGANIZATION / INSTITUTION RESPONSIBILITIES

It is agreed by both parties that:

FWS funds may not be used to pay students for work of more than 40 hours per week. During periods of
enrollment, students cannot have more than 20 hours of work per week. Students can work up to 40 hours a
week when classes are not in session. UNDER NO CIRCUMSTANCE MAY A STUDENT RECEIVE
PAYMENT FROM FEDERAL WORK-STUDY FUNDS IN EXCESS OF 20 HOURS PER WEEK
WHILE SCHOOL IS IN SESSION. IN ADDITION, ALL MONIES EARNED IN EXCESS OF
EACH STUDENT’S AWARD AMOUNT MUST BE COMPENSATED BY THE ORGANIZATION.

_EMPLOYER STATEMENT oF UNDERSTANDING & SIGNATURES

S T TR S e 3y T R o e B T T T o e B, o e e B AT

I have read the above agreerrient and agree to adhere to all policies and procedures of the Federal Work-
Study Program as provided by the Office of Student Financial Aid. I understand that failure to follow these
guidelines may result in a loss of FWS employee assistance.

Further, I agree to discontinue employment of each FWS student employee upon depletion of their
respective award amount and agree to assume 100% of accumulated gross earnings for all student
employees continuing work beyond this point.

It is understood that the signing of this agreement by the parties does not enable the organization to
commence employment of eligible students until:

The agreement has been accepted by the Institution.

. A PFederal Work-Study Certification has been completed for each student employee.

- ol

Signature of Authorx:ied\) ) Signature of Federal Work-Study Program
Organization Official ' Coordinator
Sara Dlaf e
Print / Typed Name Print / Typed Name

o-16-|]

. Date Date
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UNIVERSITY OF MARYLAND
Federal Work-Study (FWS) Student Employment Program
Participation Agreement for Private/Public Non Profit Organizations

Pursuant to Title IV, Part C (Federal Work-Study Program) of the Higher Education Act of 1965, Public
Law 89-329. (As amended by the Higher Education Amendments of 1992 and the Higher Education
Technical Amendments of 1993), the University of Maryland, Baltimore Student Financial Aid, hereinafter
referred to as the Institution and e 1 /L('/h kel hereinafter referred
to as the Organization, agree to participate in the Federal Work-Study Community Service Program under
the terms, conditions and provisions hereinafter stated:

regarding the pperation of @ work-study program under thé provisions of the FWSP ThlS agreement may
be terminated at any time by mutual agreement or upon 30 days written notice by either party to the other.
Upon termination of the agreement, any outstanding monies owed by either the Institution and/or the
Organization for service rendered, must be paid in full in accordance with the sated in this agreement.

ORGANIZATION INFORMATION .

Dffice of +he Aftorn ey Gene,ml Ed veationa -
Legal Name of Organization Ff@,’ S P 151 m
200 St Pl Place, 3 mmr Paihmore
Office Aédress (Street Address) : LM D Z | 2 O‘Z.
Dalhiimore MDD
City

State Zip

U057 3849 410 5% 4437

Telephone Number . Fax Number

Work Site Address (if different from above)

Office Address (Street Address)

City S State Zip

Telephone Number ; Fax Number

Date of Incorporation (MM/DD/YY)



ORGANIZATION CLASSIFICATION

The Orgariization certifies that it is:

X agovernment agency, if so,

Federal Y State County Town

a public, non-profit organization

a private, nonprofit organization structured to serve the general public and classified as tax
_ exempt by the Internal Revenue Serv1ce (501 C3).

other (please specify)

ORGANIZATION MISSION STATEMENT
(Please provide a brief statement of the structure and role of the organization).

~ The Office o4 the \Mmufawd J-\Hr)mev G@nemls
Sexyes ’\\n@ erwem &m\ﬂe State b\/ ensz, ring

e Hne Stades I@wv I’m [mLi(ms &Dmoeclvres afE
Complied virty, £ Dy oY, adequate TEpreseriaton

RESPONSIBILIT

The Organization agrees that work to be performed under thls agreement by qualified students, as _l,( m S &,.
determined by the Institution will:

| ' qualify as direct, hands-on work with specified client population. _l"/lQ/\r \emP w&i
L be in the public interest for a public or private non-profit organization. "

not result in displacement of a permanent full-tlme employee or impair ex1st1ng contracts for s
service. /

be governed by such conditions of employment, as will be appropriate and reasonable in light of
such factors as the type of work performed, geographical region and proficiency of employee.

not involve the construction, operation or maintenance of so much of any facility as is used for
sectarian instruction or as a place of worship.

‘ not involve any partisan or nonpartisan political activity associated with a candidate, or contending
! faction or group, in an election or party office.

Not be considered to be in public interest where:

It is work for which the political support, affiliation or affinity of the student is a prerequisite or
consideration for employment.

" Federal, State, or Local government,

It is work to be performed for al elected official other than as part of the regular adrmmstratlon of



It is work for a membership organization (such as a credit union, a fraternal order, or a cooperative
which is primarily for the benefit of the members of such organization, rather than public).

It is further agreed that the Organization will;

Not discriminate on the grounds of sex, race, age, color, national origin, or disability and will
ccomply with the provisions of the Civil Rights Act of 1964, Title IX of the Educational
Amendments of 1972, and Section 504 of the Rehabilitation Act of 1983.

Permit upon request by the Instltutlon inspection of the premises in which any student is working
Agreement, and will ith the Insti
f all'such students

Be responsible for supervision of work performed by students participating in any project under
this Agreement.

Provide professional direction and staff to assure that the work to be performed is responsibly
~ supervised and is consistent with the purposes of the Act, and is in compliance with local, state,
and federal labor laws and regulations.

~ Have at least one full-time employee supervise FWS student employees. J

Abide by the information provided in each student’s authorization and employment contract (and
; any subsequent written notification), with respect to the amount of the award and dates of i
t employment. ) /
| ‘ .

Maintain a complete and accurate written job description for each FWS CSP position offered to '
FWS program staff for review and authorization prior to the recruitment and placement of FWS
student employees.

Maintain written records for each student employee, including time and attendance records, and
provide the Institution a record of hours worked by each student employee biweekly accordmg to .
assigned deadlmes as set by the Institution. .

Terminate a student’s employment or agree to assume 100 percent of the hourly wage rate when
his/her accumulated gross earning reach his/her total FWS award amount.

Reimburse the Institution for any costs or expenses incurred by the Institution resulting from the
Organization’s failure to comply with any applicable federal or state law with respect to students’
employment under this Agreement.

Submit all required correspondence and documentation to:
Office of Student Financial Aid
- University of Maryland, Baltimore
660 W. Redwood Street, Room 021
Baltimore, MD 21201 '
Attention: Yvette M. Washington, Work Study Coordinator

INSTITUTION RESPONSIBILITIES

It is agreed that the Institution shall be responsible for 100% and the Organization shall be responsible for
10% of the total gross compensation to students employed under this agreement. The Institution will be
responsible for disbursing 0% compensation for hours worked, and will bill the organization 0% of the total
gross compensation earned for the academic year. The Institution will be responsible for billing the
Organization at the conclusion of each academic semester, and the Organization will be responsible for
rendering monies owed within 60 days of receipt of this statement. T




In addition, the Institution shall:
Conduct an inspection of the premises in which any student is working under this Agreement
Advice and assist the Organization with regard to the aspects and regulations of the FWS CSP.

Determine that the student meets the eligibility requirements for employment under the program
and authorize students to work for the Organization.

Compensate students on an hourly basis for hours worked, as documented on UMB official
tlmesheets (51 gned by the superwsor and submltted on time as reqmred by the Inst1tut10n)

Notify the Organization of the total FWS award amount, hourly pay rate, total hours available to
work, and beginning and ending dates of employment for each employed student.

Have the right and power to réquire the student to terminate employment when he/she ceases to be
~ eligible for participation in the program, °

Reserve the right to obtain documentation from the Organization which may include, but not
limited to, proof of non-profit status confirming the Organization’s eligibility for participation in
the FWS CSP.




ORGANIZATION / INSTITUTION RESPONSIBILITIES

It is agreed by both parties that: .

FWS funds may not be used to pay students for work of more than 40 hours per week. During periods of
enrollment, students cannot have more than 20 hours of work per week. Students can work up to 40 hours a

. week when classes are not in session. UNDER NO CIRCUMSTANCE MAY A STUDENT RECEIVE

PAYMENT FROM FEDERAL WORK-STUDY FUNDS IN EXCESS OF 20 HOURS PER WEEK
WHILE SCHOOL IS IN SESSION. IN ADDITION, ALL MONIES EARNED IN EXCESS OF
EACH STUDENT’S AWARD AMOUNT MUST BE COMPENSATED BY THE ORGANIZATION.

EMPLOYER . STATEMENT OF UNDERSTANDING & SIGNATURES _

I have read the above agreement and agree to adhere to all policies and procedures of the Federal Work-
Study Program as provided by the Office of Student Financial Aid. I understand that failure to follow these
guidelines may result in a loss of FWS employee assistance.

Further, I agree to discontinue employment of each FWS student employee upon depletion of their
respective award amount and agree to assume 100% of accumulated gross earnings for all student

employees continuing work beyond this point.

It is understood that the signing of this agreement by the parties does not enable the organization to
commence employment of eligible students until:

The agreement has been accepted by the Institution.

A Federal Work-Study Certification has been completed for each student employee.

Signature of Authori:{ch ; ' ' Signature of Federal Work-Study Program
" Organization Official Coordinator
S Slafe
Print / Typed Name . Print/ Typed Name

o-lo-]

Date Date




