Thinking User’s Guide to 

Creating A RAVEN Inquiry 


What are you trying to do?  How will you use the data? 
Examples include....

· View online or reorganize in Excel to create my own view

· Research and troubleshoot a transaction

· Generate summary of department financials
· To reconcile systems
· To view specific transaction(s), etc.
· To feed a shadow system
What data do you need to retrieve?

For which timeframe?
Examples include....

· Fiscal Year

· Life-to-Date?

· By Quarter? 
· By Project Period? 
· By Month?
For which Chartfield?
Examples include....

· PCBU
· Project
· Account
· Fund...etc.
How do you want to organize the data?  (by chartfield...PCBU, Project, Account, Fund, etc.)
You now have enough information to select the appropriate page in RAVEN. 

(Continue on next page...)
Navigate to the appropriate page (selected above).
Add the criteria you defined above:  

· Timeframe

· Chartfield selections (PCBU, Project, Account, Fund, etc.)
· Display Options (often By Account)
Click FETCH.

Review your results, “stepping out” to more detail as needed.
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