RAVEN Tips ‘N Tricks

Trusted Sites – IMPORTANT!
To download to Excel, you MUST set the Financials/RAVEN web address as a Trusted Site.  UPK files will run in Do It! mode (floating over Financials) IF you have set up the UPK web as a Trusted Site.

Step-by-step instructions for setting up Trusted Sites are available online in the Best Practices document on the eUMB Financials Training Information page at http://www.umaryland.edu/eumb/training/Courses/Intro_to_Financials/best_practices.doc . 
Set up the following links as Trusted Sites
https://www.finance.umaryland.edu   (Finance and RAVEN)

https://devfinweb.umaryland.edu   (UPK – training & help files)
An easy visual clue to determine whether Trusted Sites have been set (or not):  If a site has been set up as a Trusted Site, the green circle and checkmark will appear in the lower right corner of the web page: 

 [image: image1.png]@ Trusted sites.




If you do not see this symbol, then add the site as a Trusted Site.  

Restoring an Inquiry’s Default Settings 
Use the Restore Defaults button  [image: image2.bmp]  to restore the time, chartfield, display options and drill to settings back to the default level of the inquiry (all data available for your security setting, Thru  Month = current month, Fiscal Year = current fiscal year, Display By = Account, where applicable Drill To = Transaction Detail).  The symbol is usually located to the right of the My Security link on each RAVEN page.  

Show Me More (Columns and Tabs)!  
RAVEN Inquiry > Transaction Details Page –Show All Columns button  [image: image3.bmp]
IMPORTANT!  If you are downloading from the Transaction Details Page to Excel, be sure to Show All Columns (click the button!) before downloading.  Clicking the Show All Columns button displays all columns as one very wide page.  Downloading to Excel after clicking the Show All Columns button captures ALL of the transaction detail (i.e., all columns displayed on Transaction Info, Chartfield Values, Addl Information tabs).  
RAVEN Inquiry > Any Page – Show Following Tabs button  [image: image4.bmp]   

Use this button to display tabs – including Transaction Details – at the top of each RAVEN Inquiry page.  The Show Following Tabs button is located to right of tabs (‘All Activities’, ‘Grants-Standard’, ‘Grants-Deliverable’, etc.).  As an alternate – you could also use the hyperlinks at the bottom of all RAVEN pages.  
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