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Change Order for Multi-Fund or Split Fund Requisitions - RARE

	1.  
	In the case where the original requisition was outside of PeopleSoft (not booked on UMB books), and a modification (add on) is made late that needs to flow through UMB’s Accounts Payable Department, Facilities will create a new requisition within PeopleSoft and will reference the original external Purchase Order number in the Header Comments (Add Comments). This requisition will flow through PeopleSoft naturally. 

	2.  
	End of Procedure.
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