New Feature:  Journal Entry Long Description
May 23, 2008


Beginning July 1, 2008 Journal entries must have a valid Long Description to be approved.  

The Journal Entry Long Description provides up to 254 characters to explain the purpose and key details about each Journal Entry.  This new feature is available in eUMB Financials now so that you can become familiar with it before you are required to use it.  The Journal Line Description is located on a new tab - UMB Descr - on the Journal Entry page in eUMB Financials.  

Creating JEs Using the JE Long Description

To create a Journal Entry using the JE Long Description, simply click the UMB Descr tab, enter the purpose of the journal, then continue to the Lines tab and continue creating your JE as normal.  Please review the Guide referred to below for examples of acceptable descriptions.
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Journal Header Long Description

Joumal Long Descriptions explain what you are doing with the JE. They will be
required for approval as of.July 1, 2008. Ayone who opens the JE will iew the
purpose of the JE on the Header page.





Reviewing JE Purpose Made Easier with JE Long Description

When reviewing Journal Entries, you are now able to read the Journal Line Description on the Header tab, the tab that displays as you open the JE.
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Because of its length, the JE Long Description is not available for download from RAVEN.  You may, however, continue to use the Line Description and Reference fields as needed.  Those fields will continue to be available in RAVEN.

JE Long Description Handouts
As you begin using the JE Long Description, the following additional information may be useful.  Please review it so that approval of your JEs after July 1 is not delayed:

· JE Long Description Grid:  http://www.umaryland.edu/eumb/Presentations/Finance/descr_guide.doc 

· JE Long Description Guide:  http://www.umaryland.edu/eumb/Presentations/Finance/descr_grid.doc
If you have questions on use of the JE Long Description, please contact Bryan Mack at 6-2910 or bmack@af.umaryland.edu.
