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Creating a Requisition (Request for Payment) - PUR02

	1.  
	Here is an example of a check request entered as a requisition using Business Unit PUR02.

PUR02 will be used for stipends, honorariums, study participants, etc.
Notice that the Requisition ID begins with the number 5.

Continue processing the requisition following the same procedures for creating a regular requisition for PUR01.

	2.  
	PUR02 requisitions must always state "See Attachments" and the originals must follow the same approval process as a regular requisition.

	3.  
	End of Procedure.
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