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eUMB Queries Reference Guide

Departmental Payroll Processing (Time & Labor)  
Breadcrumbs:  Home > People Tools > Query Manage r> Use > Query Manager
	Name
	Description - What it does? 
	Used By (eUMB Role)
	Prompt Information
	Actual Prompt

	UMB_TL_ASSIGNED_SCHEDULES
	Employee schedules for each department 
	T&L Initiators & Approvers
	Dept ID Like (use %)
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	UMB_TL_COMP_TIME_BAL
	Comp Time Converted Balances 
	T&L Initiators & Approvers
	No Prompt Needed
	

	UMB_TL_COMP_TIME_EARNED
	Comp Time Earned After 3/22/03 
	T&L Initiators & Approvers
	No Prompt Needed
	

	UMB_TL_EXCEPT_BY_TIME_REPORTER


	Listing of Exceptions by time
	T&L Initiators & Approvers
	No Prompt Needed
	

	UMB_TL_LEAVE_BY_EMPLID
	Leave Taken By an Employee 
Users can type dates with or without slashes:  e.g.  03/09/2003 or 03092003

Can abbreviate 03 instead of 2003
	T&L Initiators & Approvers


	From Date: (usually beginning of a pay period - Sunday)

To Date:  (usually the last day of a pay cycle – 4 weeks - Saturday).  

EmplID:  
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	UMB_TL_PAYABLE_TIME_BY_EMPL_ID


	Payable Time by EmplID

Time & Labor Payable Time for 1 employee.  This query reports time entered and/or scheduled (for one employee) after Time Administration (Time Admin) has run. 
Users can type dates with or without slashes:  e.g.  03/09/2003 or 03092003.  Can abbreviate 03 instead of 2003


	T&L Initiators & Approvers

Initiators will typically use this before their Approvers approve, to check time ready for approving.  
	EmplID

From Date: (usually beginning of a pay period - Sunday)

Through Date:  (usually the last day of a pay cycle – 4 weeks - Saturday).  
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	UMB_TL_REPORTED_TIME   
	Time & Labor Reported Time

Provides time entered by an Initiator – typically run the same day time entry is done.   It does not include an employee’s scheduled time
	T&L Initiators & Approvers

Initiators typically will use this query to “see” time they enter to check for accuracy before Time Admin (TA) has run.  
	SetID:  Always enter PSUMB

Dept ID  Like (use %): 

(% is required after typing a partial Dept ID) 

From Date: (usually beginning of a pay period) 
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	UMB_TL_SCH_CLNDS_BY_TMPLT
	List of schedules 

	T&L Initiators
	No Prompt Needed
	

	UMB_TL_UNAPPROVED_PAYABLE_TIME  
	Unapproved Payable Time

Provides unapproved time for employees in a dept
	DPP Initiators & Approvers
	Dept ID (Full ID required):
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	Payroll


	
	
	
	

	Name
	Description  - What it does? 
	Used By (eUMB Role)
	Prompt Information
	Actual Prompt

	UMB_PR_CHECK_REGISTER  
	Check Register

This query is equivalent to the Check Register Report and is used to compare checks/advices with eUMB information.

This provides gross, net and deductions
Available Thursday of Payroll Entry Week
	Dept. HR Reps & T&L Initiators
	Pay Period End Date:  

Enter the end date of the Pay Period you need
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	UMB_PR_EE_ANNUAL_RATES
	Employee Annual Salaries
	Dept. HR Reps & T&L Initiators
	Dept ID Like (use %)
(% is required after typing a partial Dept ID)
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	UMB_PR_EMPL_ID_LIST
	Employee list for Empl Ids

User security/role restricts results
	Dept. HR Reps & T&L Initiators
	No Prompt Needed
	

	UMB_PR_EXCLUDED_EMPS
	Employees excluded from Time Admin
	
	Run Cntl ID Like TA-MM-DD-%
	

	UMB_PR_FACULTY_LEAVE_BALANCES
	FY03 Faculty Leave Balances 

User security/role restricts results
	Dept. HR Reps & T&L Initiators
	No Prompt Needed
	

	UMB_PR_LEAVE_BY_DEPT
	Leave Balances by Department


	Dept. HR Reps & T&L Initiators
	Pay Period End Date:

Dept ID Like (use %)
(% is required after typing a partial Dept ID)
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	UMB_PR_LEAVE_BY_EMPL_ID
	Leave Balances by Employee ID
	Dept. HR Reps & T&L Initiators
	Empl ID:
Pay Period End Date:
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	UMB_PR_VISA_EXPIRATION_DATES   
	Expired visas as of date

Reports those employees in your department whose Visa’s expire prior to and including the date entered
	Dept. HR Reps & T&L Initiators
	As of Date:
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	UMB_PR_VISA_YRRNWAL_NODOCS
	List VISA year renew or no documents
	Dept. HR Reps & T&L Initiators
	Date Received:  
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Commitment Accounting

	Name
	Description - What it does? 
	Used By (eUMB Role)
	Prompt Information
	Actual Prompt

	UMB_CA_ACTUAL_EXP_BY_ACCT_CODE
	Actual Expense by Account Code

Displays earnings (salary) broken down by earnings code and by account (subcode) which have been distributed for a particular Account Code as a result of the most recent Actuals Distribution and Budget Retro processes.  Displays accounting period in which earning was posted.  Helpful in recognizing if amount was a result of a redistribution.
	Anyone with a CA role

	Account Code:

From Pay Period End Date:

To Pay Period End Date:
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	UMB_CA_ACTUAL_EXP_BY_DEPT_ID
	Actual Expense by Department 

Displays earnings broken down by earnings code and by account (subcode) and account code for an entire Department as a result of the most recent Actuals Distribution and Budget Retro processes  Displays accounting period in which earning was posted.  Helpful in recognizing if amount was a result of a redistribution.
	Anyone with a CA role
	SetID (Always type PSUMB):

Department:

From Pay Period End Date: 

To Pay Period End Date: 
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	UMB_CA_ACTUAL_EXP_BY_EMPL_ID
	Actual Expense by Employee 

Displays all EFPs for a specific employee by date range.  Allows you to see EFP history for  a specific employee.


	Anyone with a CA role
	Empl ID: 

From Pay Period End Date: 

To Pay Period End Date:
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	UMB_CA_EFP_BY_ACCT_CODE
	EFP’s Citing Specific Acct Code 

Useful in knowing the scope of employees funded on a particular account code.  Displays EFPs of employees within your department that have had or do have EFPS citing a specific account code.
	Anyone with a CA role
	Fiscal Year (Enter 4 digits):

From Funding Begin Date:

From Funding Begin Date:

Account Code:
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	UMB_CA_EFP_BY_DEPT_ID
	EFP- All Employees in Dept 

Displays all EFPs for employees within your department by date range.  Allows you to see EFP history for all departmental employees. 


	Anyone with a CA role
	Deptid Like: 

Fiscal Year (Enter 4 digits):

From Funding Begin Date:

To Funding Begin Date:
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	UMB_CA_EFP_BY_EMPL_ID
	EFP by Employee 

Lists all approved and loaded EFPs for employee ID specified and within the date parameters entered by user
	Anyone with a CA role
	Fiscal Year (Enter 4 digits):

Empl ID:

From Funding Begin Date:

To Funding Begin Date:
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HR

	Name
	Description  - What it does? 
	Used By (eUMB Role)
	Prompt Information
	Actual Prompt/Notes

	UMB_HRSC_RETIREMENT_DATA_CHGS
	Used to validate and audit data entry

	HR Service Center
	No Prompt Needed
	

	UMB_HRSC_RETIREMENT_HIRE_REH
	Used to validate retirement data

	HR Service Center
	No Prompt Needed
	

	UMB_HR_ACTIVE_EMPLOYEES


	Basic demographic employee data for ALL Active employees – eUMB Security will restrict the results to employees in your department.
Terminated employees are NOT included.   
	Dept. HR Reps & T&L Initiators
	No Prompt Needed
	

	UMB_HR_CONTACT_INFO
	Location, phone and fax for all active employees.
	Dept. HR Reps & T&L Initiators
	No Prompt Needed
	

	UMB_HR_CONTRACT_EXPIRE


	List of active Contingent II employees with contract expire dates
	Dept. HR Reps & T&L Initiators
	No Prompt Needed
	

	UMB_HR_DATA_CLASS_FTE


	All employees (active and other) with FTE
	Dept. HR Reps & T&L Initiators
	No Prompt Needed
	

	UMB_HR_DATA_UNION_ELIGIBILE


	List of active employees for data verification with union information
	Dept. HR Reps & T&L Initiators
	No Prompt Needed
	

	UMB_HR_DATA_W_COMPRATE_NO_POSN


	All employees (active and other) with Comp rate and no Position Number
	Dept. HR Reps & T&L Initiators
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No Prompt Needed
	If you combine these two query results into one Excel spreadsheet, you see all your employees

	UMB_HR_DATA_W_COMPRATE_W_POSN


	All employees (active and other) with Comp rate and Position Number
	Dept. HR Reps & T&L Initiators
	No Prompt Needed
	

	UMB_HR_FACULTY_GRANT_FUNDED
	Faculty grant funded > (greater than)  99%
	HR Information Systems
	
	

	UMB_HR_FACULTY_GRANT_FUNDED_II
	Faculty grant funded < (less than) 99%
	HR Information Systems
	
	

	UMB_HR_HIRES


	All employees (terminated and active) were hired after the date entered.
	Dept. HR Reps & T&L Initiators
	Hire Date Greater Than:  

Enter a date 1 day less than the date you desire
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	UMB_HR_PAY_DATA


	List of employees (active and other) with Data FICA and Pay Group
	Dept. HR Reps & T&L Initiators
	No Prompt Needed
	

	UMB_HR_PERSONAL_JOB_DATA
	Personal Data with job data on all employees 
	Dept. HR Reps & T&L Initiators
	No Prompt Needed
	

	UMB_HR_TERMINATION

	Terminated employees by termination date
	Dept. HR Reps & T&L Initiators
	From Date:

Through Date: 
	

	UMB_HR_TERMINATION_63


	Terminated employees with home address
	Dept. HR Reps & T&L Initiators
	From Date:

Through Date: 
	

	UMB_HR_VALIDATION_HOURLY


	Is used to validate Job and compensation data for Hourly employees.  Includes Terminated Employees
	Dept. HR Reps & T&L Initiators
	No Prompt Needed
	

	UMB_HR_VALIDATION_SALARIED


	Is used to validate Job and compensation data for salaried employees.  Includes Terminated Employees
	Dept. HR Reps & T&L Initiators
	No Prompt Needed
	

	UMB_HR_VISA_STATUS


	List of employees with EMPL_STATUS IN ('A','P','L','S','W') and expiration date
	Dept. HR Reps & T&L Initiators
	No Prompt Needed
	


eUMB queries can be viewed and printed in eUMB or sent to Excel.  
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