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        Roles and Required Training in eUMB Financials


	Role Prior to eUMB Financials:
	eUMB Financials Role:
	Required Training*:

	If another person completes the paper requisition form for you, but goods are shipped directly to you  OR - 

You complete the paper requisition form and goods are shipped directly to you.
	Requester
	No training required.  (This role is used to identify a specific individual’s Ship To address for purchase requisitions.  The individual has no access to eUMB Financials.)

	Completes the paper requisition form with the needed information and submits it for approval 

- AND / OR -

Requests payment or reimbursement via a Request for Payment/Reimbursement form
	Requisitioner
(Can also hold Dept Requisition Approver role, but cannot act as BOTH Requisitioner and Approver on the same requisition)
	Chart of Accounts Orientation

Introduction to eUMB Financials

Working With Requisitions

	Signs the paper requisition form as the approver for the department or approves payment/reimbursement requests
	Dept Requisition Approver

(Can also hold Requisitioner role, but cannot act as BOTH Requisitioner and Approver on the same requisition)
	Chart of Accounts Orientation

Introduction to eUMB Financials

Working With Requisitions

	Signs the green receiver form verifying that requisitioned material was received by your department
	Receiver
	Chart of Accounts Orientation

Introduction to eUMB Financials

Receiving Goods and Services

	Views (Read Only) Procurement Card information using CPC Web
	Pro Card Viewer
(Pro Card Holders are NOT REQUIRED to be Pro Card Viewers but remain responsible for card transactions in the system.)
	Chart of Accounts Orientation

Introduction to eUMB Financials

Pro Card Reallocation

	Reallocates Procurement Card expenses using CPC Web
	Pro Card Reallocator

(Automatically receives Pro Card Viewer role)
	Chart of Accounts Orientation

Introduction to eUMB Financials

Pro Card Reallocation

	Completes and approves journal vouchers or Interdepartmental Transfer forms (IDT)
	Dept JE Initiator
	Chart of Accounts Orientation

Introduction to eUMB Financials

Working with Journal Entries

	Initiates, reviews or approves Employee Funding Profiles in eUMB HRMS
	No role in eUMB Financials, but will see changes to CA pages in eUMB HRMS
	Understanding the Connections Between

   HRMS & Financials
Using New Chart of Accounts in
   Commitment Accounting


	Role Prior to eUMB Financials:
	eUMB Financials Role – RAVEN:
	Required Training for RAVEN access*:

	Uses FAS Web to retrieve financial data such as that found on the Month End FAS Report, Account Statement of Whole Dollars or the Report of Transactions
	RAVEN User with access to (some or all):  
All Activities Page (summarized financial transactions)

Grants Pages:  Summary, Standard, Deliverable 
Plant Fund Page
	Chart of Accounts Orientation

Introduction to RAVEN

	Uses FAS Web to retrieve financial data such as that found on Statement of Payroll Charges Report (SPC)
	RAVEN User with access to:

Statement of Payroll Charges (SPC) Page


	Chart of Accounts Orientation

Introduction to RAVEN

	Uses CPC Web to view procurement card charges or reallocations
	RAVEN User with access to:

Pro Card Page


	Chart of Accounts Orientation

Introduction to RAVEN

	Create, review or approve Employee Funding Profiles (EFPs) in eUMB HRMS.
	Does not require a role in eUMB Financials
	RECOMMENDED training for CA users:

Understanding the Connection Between
   HRMS & Financials   

Using New Chart of Accounts in 

   Commitment Accounting


* All those who will have access to eUMB Financials are required to attend a Chart of Accounts Orientation session--either prior to attending classroom training, or as part of the revised (April, 2006 and beyond)  Introduction to eUMB Financials class.  Users who hold only RAVEN role(s) are required to attend Chart of Accounts Orientation prior to attending training.


