Using Topics with UPK 

(Which Modes Work and Which Don’t)
The following topics can be used with the selected UPK modes.
	Lessons and Topics
	Works with See It
	Works with Try It
	Works with Know It
	Works with Do It

	Introduction to eUMB Financials
	
	
	
	

	1. Navigating eUMB Financials
	Yes
	Yes
	No
	No

	2. Using Search
	Yes
	Yes
	No
	No

	3. Using Lookup, Adding and Deleting Rows
	Yes
	Yes
	No
	No

	4. Saving and Editing Favorites
	Yes
	Yes
	No
	No

	5. Intro to eUMB Financials--KNOW IT? Exercise
	Yes
	Yes
	Yes
	Yes

	Receiving Goods & Services
	
	
	
	

	1. Receiving Goods
	Yes
	Yes
	No
	No

	2. Receiving Services
	Yes
	Yes
	No
	No

	3. Receiving Process for Warehouse A
	Yes
	Yes
	No
	No

	4. Canceling a Receipt
	Yes
	Yes
	No
	No

	5. Rejecting Items--the Return to Vendor process
	Yes
	Yes
	No
	No

	6. Receiving Goods--KNOW IT? Exercise
	Yes
	Yes
	Yes
	Yes

	Managing Requisitions
	
	
	
	

	1. Understanding Requisitions
	Yes
	Yes
	No
	No

	2. Creating a Requisition Using Schedule and Distribution

	Yes
	Yes
	Yes
	Yes

	3. Creating a Regular Requisition Using Requisition Definitions
	Yes
	Yes
	Yes
	Yes

	4. Creating a Requisition with Freight and Taxes
	Yes
	Yes
	No
	No

	5. Pushing a Requisition through Workflow

	Yes
	Yes
	Yes
	Yes

	6. Creating Comments and Attachments in Requisitions
	Yes
	Yes
	No
	No

	7. Searching for Requisitions Created by Others
	Yes
	Yes
	No
	No

	8. Setting Up Advanced Searches
	Yes
	Yes
	Yes
	Yes

	9. Approving a Requisition - Approver Role

	Yes
	Yes
	Yes
	Yes

	10. Denying a Requisition - Approver Role

	Yes
	Yes
	Yes
	Yes

	11. Handling/Reworking Denied Requisitions

	Yes
	Yes
	Yes
	Yes

	12. Creating a Requisition (Request for Payment) - PUR02

	Yes
	Yes
	No
	No

	13. How to Change a Requester & Order for Someone else

	Yes
	Yes
	Yes
	Yes

	14. Canceling a Requisition

	Yes
	Yes
	Yes
	Yes

	15. Copying Requisitions

	Yes
	Yes
	Yes
	Yes

	16. Printing a Requisition from Report Manager

	Yes
	Yes
	Yes
	Yes

	17. Creating a Standing Order

	Yes
	Yes
	Yes
	Yes

	18. Correcting Requisition Combination Edit Errors

	Yes
	Yes
	Yes
	Yes

	Requisition Inquiry

	
	
	
	

	19. Viewing the Status of a Requisition

	Yes
	Yes
	No
	No

	Requisition Change Order Procedures

	
	
	
	

	20. Changing Chartfields, Description or ShipTo fields

	Yes
	Yes
	Yes
	Yes

	21. Increasing Quantity, Amount, or Inserting New Items on a Req.

	Yes
	Yes
	No
	No

	22. Decreasing Quantity, Amount, or Deleting a Line on a Req.

	Yes
	Yes
	No
	No

	23. Change Order for Multi-fund or Split Fund Requisition

	Yes
	Yes
	No
	No

	Pro Card Reallocation
	
	
	
	

	1. Understanding Pro Card Reallocation
	Yes
	Yes
	No
	No

	2. Viewing Pro Card History & Charges (Viewer)
	Yes
	Yes
	Yes
	Yes

	3. Reallocating Pro Card Transactions (Reallocator)
	Yes
	Yes
	Yes
	Yes

	Working with Journal Entries

	
	
	
	

	1. Understanding Journal Entry

	Yes
	Yes
	No
	No

	2. Displaying Chart of Accounts (COA) Mappings

	Yes
	Yes
	Yes
	Yes

	3. Displaying old FAS Sub-codes

	Yes
	Yes
	Yes
	Yes

	4. Creating a Journal Entry with the Same Funds

	Yes
	Yes
	Yes
	Yes

	5. Editing & Budget Checking a Journal Entry

	Yes
	Yes
	Yes
	Yes

	6. Submitting a Journal Entry

	Yes
	Yes
	Yes
	Yes

	7. Viewing & Correcting Journal Entry Errors
	Yes
	Yes
	Yes
	Yes

	8. Creating a Journal Entry with Multiple/Crossing Funds
	Yes
	Yes
	Yes
	Yes

	9. Checking the Status of a Journal Entry

	Yes
	Yes
	Yes
	Yes

	10. Correcting & Re-working Journal Entries

	Yes
	Yes
	Yes
	Yes

	11. Printing a Journal Entry
	Yes
	Yes
	Yes
	Yes
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