Roles and Required Training in eUMB Financials

	Today’s work:
	eUMB Financials Role:
	Required Training:

	Completes the paper requisition form with the needed information and submits it for approval
	Requisitioner
	Introduction to eUMB Financials
Working With Requisitions

	Requests payment or reimbursement via a Request for Payment/Reimbursement form
	Requisitioner
	Introduction to eUMB Financials

Working With Requisitions

	If another person completes the paper requisition form for you, but goods are shipped directly to you

AND/OR

You complete the paper requisition form and goods are shipped directly to you.
	Requester 

(No access to eUMB Financials)
	No access/no training requirement

	Signs the paper requisition form as the approver for the department or approves payment/reimbursement requests
	Dept Requisition Approver
	Introduction to eUMB Financials

Working With Requisitions

	Signs the green receiver form verifying that requisitioned material was received by your department
	Receiver
	Introduction to eUMB Financials

Working With Requisitions

	Views (Read Only) Procurement Card information using CPC Web
	Pro Card Viewer
	Introduction to eUMB Financials

Pro-Card Reallocation

	Reallocates Procurement Card expenses using CPC Web
	Pro Card Re-Allocator
	Introduction to eUMB Financials

Pro-Card Reallocation

	Completes and approves journal vouchers or Interdepartmental Transfer forms (IDT)
	Dept JE Initiator
	Introduction to eUMB Financials

Working with Journal Entries



	Uses FAS Web to view Statement of Payroll Charges, AM090/AM091
	RAVEN User  (Note: will request names at a later date)
	RAVEN training will be detailed at a later date.


\\Act1\eumb-fin-grt\Power Users\Presentations\Roles and Required Training7_13_05.doc



Updated:  07/08/2005

