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Date: ___________________
University of Maryland, Baltimore

HS/HSL 540, 601 W. Lombard Street 




Baltimore, Maryland 21201

Phone (410) 706-8166 ( Fax (410) 706-4191
JE Authorization Form (Software Licensing)
	Department Title
	Fund
	Dept.
	Program
	PCBU
	Project ID
	Acct

	
	
	
	
	
	
	


	Requestor:
	 

	Department:
	 

	Address:
	 

	
	

	Phone:
	 

	E-Mail:
	 

	Brief Description:
	

	Amount Authorized: 
	


Orders will be processed in 3-5 business days.

For questions, please contact Stephen Giermek at 410-706-8166 or sgier002@umaryland.edu, or Fran Dominguez at 410-706-7447 or fdomingu@umaryland.edu, or Paul Petroski at 410-706-8338 or ppetrosk@umaryland.edu.
	DO NOT WRITE BELOW THIS POINT

**CITS USE ONLY***

	JE DATE COMPLETED
	

	JE NUMBER
	


Departmental Purchases: Paid faculty and staff of the University of Maryland Baltimore only. Software must be purchased and installed on machines that are owned or leased by the University. Software must be purchased by the department, not with personal funds. Orders are placed with Software Licensing.  For concurrent license purchases, software must be picked up and installed by your departmental IT Support person.


Work-At-Home Purchases: Paid faculty and staff of the University of Maryland Baltimore only. Limited to Microsoft products only. Software can be purchased and installed on machines that are owned by the individual, and must be used for work-related purposes only. Software may be purchased in person by the individual at the Circulation Desk, and paid for with credit, cash or check or may be purchased in person by the individual at the Software Licensing Office and paid for with a JE Form. In some cases, software is only available for download, and cannot be purchased on CD. Software must be uninstalled by the individual after they leave the University. Each media is encrypted for TWO INSTALLATIONS only on ONE machine, and they have a special key code that cannot be replaced if lost or oversubscribed.

Software picked up by: 

	





	





	



	Print Name
	Signature
	Date


